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sCAUML WA B, B USoe ALAZAt 33 wWauid 8. USoe AAZAotoll UHAA WAUIS ollHoll
YUHL sRallHl el B.

AUUA UBoe WAB2Aol A3 scl HIZ YU Start Weal UR (5As g U3 B. Ul All ProgramsHi
HIGH IR Al AU ¥ SIGet A Sloll Heeell e AdlA SlA. ol HWBUA A2 (5AS sl wUal
wul gles tua B, Auiell Accessories ollda] YU BWlA B, Al Bl oz WUUAL % ALAZUA
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QoS 7el AMABAstoll dsHl 38R UAA Al HA B. WSl A WA UAI Aol UHFA 20
313 Al AUA 8. BHL Clipboard, Image, Tools, Shapes, Size, Colorsell ¥H1A2L AlA B, Ul
aslot AR AUA B Aal dHL 2lRsUR (Ascu lal 1A B.
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Open: U8e2 WAAAZAAHL olollAl $L8AA MUt scll HIZ ul (AsEUall GUADL $cUMl wA B.
ulglA-2.2241 AsA SlA AM As stacldllsH wlcl st B, axiell Ul s3Raid Yool stsa
RAse s3a BlUst weeal UR (5As $cliy $18ct A Uat Al .
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dﬁ Music Sample Pictures
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File name: VIMAL -
Save as type: | 24-bit Bitmap (" bmp;” dib) -
[+ Hide Folders| [ swe | [ concd |
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Save As: U8oe AAZAAHL HollAA $BAH AUl B Aol Aol WAL S ¥ oflost attHell slsctal Ad
scl Slal Al Al [Aseusll UL sclHl wA 8. Wl U png, jpeg, bmp, gif <R SHzHl Act
531 aslA Sl

] Sai
New VE as

| PNG picture

‘,a Save a photo or drawing with high quality
i Qpen and use it on your computer or on the web,

— JPEG picture

n Save 1| Save a photo with good quality and use it
L on your computer, in e-mail, or on the web.
ﬁ. Save as (2

[ ]

i .|". .
3
w Print

BMP picture

Save any kind of picture with high quality
and use it on your computer,

N &

GIF picture

Save a simple drawing with lower quality
and use it in e-mail or on the web.
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p  Other formats

i Open the Save As dialog box to select from
all possible file types,

o
|

Send in e-mail

Properties

=1
r Set as desktop background »
I

.jﬁ] About Paint
e

AUg(A 2.24 save As [@scu

Print: U8c2 ARAZAAHL $18c ololl o2l Ul Aoll MoeuiGe Aal M2 ul [Ascusll GUldL scHl
ula B.

From Scanner or Camera: (UQ 51222 AU WolR wUcl Al Byect 3ARA AU sal sl Aa
Auiell 818 Sl2loUs U2 AABAAHL cladl slat Al Al [Ascusll GUAdL scUML WA B.

Send in Email: W82 AAZUctoll Ut SIBAHA SIBURL cA(Scdoll 8-ABE U HIsAl dlal Al el
Guallol salHi ua B.

Set as Desktop Background: WIUQl UgeeHi 518 MsUR olollcd] B ol Aol 3xs2\Ucll ASUGeS 3l
4sqg 8l dl Al [Ascusll Gullol scUHl A B.

Properties: qHlol A UBee WAAZAotoll clotts, USOUBHL 3512 5 Sla Al Aal HI2 Al
(Ascusl GURDL seML AU B.

Exit: U802 WABAoiHill wslR ollsnal {2 il [Ascusll Guallol sl w1 B.

TITLE BAR: 2l82AGIRHL AU oflA YHIBloll WEAI WA G Blall HA B.
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Save: 3l 2 BUR (5As sclledl U WAFAAHL HollAA SIBA Acl U sl B.

Redo: 3l g GUR (5As scllell o AMABAAHL UG sUR Al 63 Aoll Uscl ¥ s¥se wudl
& d URd HA B.

Undo: L gct BUR (5As saldll Aug] sl 62 uRUEl B ylsa 531 ol A wugel e20d 8.
Customize quick access toolbar: 3l [@AscUo{l Heel WUR otcll $18A olollcl AL BlA. oAl
s8c AUt 531 ASlA SlA. sl Ad 531 AslA Sl Doz @S ASlA GlAl, Qo Al Ul
RozauGe 3q 2uld A Qoz Dy i B AR G,

UL GURAA AUl sl8ctal S8 8-A8c 5l &l Al Send in Email o{l Heeell sl aslA Sl
Undo AM % Redo &8 A3 B. 2uioll Aygell cllgsat ¥ B o lotot ALY Wo{lA GlA Axl RRauex
sl ® ¥ Aofoll oA &8 %l &l A Minimize the Ribbon 4 Show Below the Ribbon ol GUoL
R B.

S d 9 =[UntiteamPan
Customize Quick Access Toolbar
Mew
Open
v | Save
Print
Print preview
Send in e-mail
v | Undo
v | Redo
Show below the Ribbon

Minimize the Ribbon

Ulg(d 2.25 BAs AsAA getollR

2ol (A ABA: wEl A YsRall [AscUrl HOME A VIEW 20loll AMg lcll HA 8. Yy Home
ofles, WHL Clipboard, Image, Tools, Brushes, Shapes, Size AR 20tall uHeé glal HA B.
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Clipboard Image Tools Shapes Colors

AUlg(A 2.26 A2 2t
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Color Edit

Paste
~ colors

HOME TAB:
Clipboard: ¥lHle 3A Ue2 WA AAHL AUD SleuRl o5 RAse s3la s2 ¥ sldl sal ¥R
Al yaH Q Aose EAUCISHE Aauldd A B. U R Ul o ol wou A ol sl B, usl
AU SlBUQl HIRAA g2 scll 8l Al BAUS 2oiHi Hlal Hadl cut [Qscusdl GuAol A B.
Wl As ol Bl % ol SIUL sl §l Al copy ([Ascuall Gulol A B. Ul B esou HE Al
Hsll Sl Ul sUR @8 wBal paste [Ascu UR BAS sl B A HEBA 2l s B,
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Image: ¥l WMl Select, Resize, Rotate, Crop [AsCU %lal HA B. AHLeA A slsurl qoesgsesll siUl
scll 8lal, £ 5l 8la UOR Al ABHUL %R sl lat, AssA (oflAl dRadl sla ¥ dulRlell
AL £R 5l Slal Al Al B8Ry 26ioll GUAL AU 8. L M2 YUH Sleull wowseal UGl Heedll

RAse sl WA B.
Select: RAAs2 ([@Ascuoll Heeell w3RAUA Yool ctdl WUB RAse 533 lal. gl ud As

Avltal AulA Gl 8 AUUBL Aol AUEAI AL A A2 $3A 1A Al URRUH Slall Yl s3A.
UL o1lA Yoratoll 8¥s52 AR % Alal HAA AR 32l RAse s

| "l Rotate '| sl

"k Rotate right 90°
40 PRotate left 90°
Ji Rotate 180°

= Flip vertical

kb Flip horizontal
Al 2.27 A2 sal W2 @seql

Resize and skew: W&l UUQ sleuURl vloBseoll ABBUL cuee scll gl AR Al wys SloflA
HEAA 8l Al dal M2 Al [Ascusll Guadl sl wA 8. wis(A-2.28H1 A8 ASlA ¢lal Ax
AU A eBs2al SRl (stell el mill ol wecal Hiz) s¥se wdl asta, dAdley da allscl
OuRAl oA g Waal HR) s¥se Ul asia B. skew HR RSl ¥ adlsdt ugl wys
SLflA wectal Ag sall M2 Al [Ascusll GUAdL scUMl w1 B.
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Resize
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[ oK ] l Cancel ]

Alg(d 2.28 Resize and Skew SLACAWL cllst
Crop: ¥l [Ascuoll Heedll slsurl ogseHl wYs % el AAse s3lal otcl 8A% sotiacl sla A
L [Aseusl GUoL sclHl A B,
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Tools: o2 WAAZAstoll SLE UHL (AsEU AHA WL YUHT SRCUHL 2L B.

Pencil: ol HeEl UA Slourl AuMl AsAR €1Rq dlat Al €131 ASlA A, el U sAA YU
AUAG B Aol Heedl el WAL scARe{l cteset £lRcl fla Al ugl €131 aslA Gl

Fill with Color: AUQl SIEUGL SR Golldcll 8§ Al A WUSRHL AU $EAR Ycl &l dl Al
@scusll Gullol salHl wa B.

Text: Ugo2 WAABAAHL UL ARl cdurg 8l Al Al [Ascusll GUAL sl WA B, wgl
WUUA B AUl Arclle] A3 s3AA lA ¥ dRd ¥ ol 2 (GAulR) Al s B. Boll Heedl
WURL AMIQLetl Sloeoll RUABA, Slozoll UEB, ABURLA Ulel $cl HIZ2 B 2, AWl Al scl HI2
| 2, AMIRl ASRABel 5cl M2 U 2d, AWl A wslaliget 2 @185y 2coll YAl
Wl 8.
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531 ASlA Sl Aol astenl at-ue 530 ASlA Sl el clgatHl 38R 531 AslA SlA, Auey
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‘El Solid color
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3 UG B Ul 818 lose ool 1A Aol 1§ ¥ clttsotoll s sIEHl U il ([Ascusdl Heeell
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Al 2.32 W [@Qseu

Colors © Edit Colors: il [Ascu UR (A5 scll 2gld 2.33 Yool stAADL 6l WA B Boll
Heedll AUUB AW, 518 R dotlaatil ¥ ool 3 AsHi R Ul %3RAUA Ysololl SR
RAse 531 ASlA SlA, wuRlal g AL ¥ wudl AUUR(l 3R Yaruall Al 5AR ololladl & A
Aal 12 ABe s s [@Qscu AU B. Aol Heell MU %33 ol 5EAR oloticllal Ul
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Custom colors:
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Define Custom Colors =

Hue: 234 Red: 136
Sat: 240 Green: 0
ColorlSolld Lum: €4 Blue: 21

[

Add to Custom Colors

AUl 2.33 scR [Aseu

View Tab: g(A-2.34M0 gallcal Yool L 2ot UL RH, 2 AR &lBS AMe Sl YU el

HA B,

] &

Zoom Zoom 100

Rulers ' =
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Gridlines

Full Thumbnail
in out % 4| status bar | sereen
Zoom Show or hide Display

gl 2.34 & 2at
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Zoom Group: ¥l JYUHl AUUQ 88 woegseal Hel wWIUHl Al &l dl Zoom In [Ascusll Gualal
531 2SlA lA. va 518 WeBs2A olloll AUHL Bl 8lal Al Zoom Out [AscUall Gulol 531 AslA
gl uA 88 wWoBseo] MGy g AR IR Al dlRellAds Buital Fcl A A lell M2 100% BH
oll GUDL 531 ASlA Sl

Show or Hide: UG Uoe ARAZAHL wYs o5z HIZ 3ARe(l Axy Iflsclleet (S ua Glell
Aot — AWAHUAHL Sl B Acl) ofl %32 uscl 8l ® A AnRA L Yuell GUADL sl uad B.
UG 3 AU AsAlBo UR (BAS sl % 2lg(A-2.35M1 galcaul Yosololl YAul Wletul wcll o
8. ol Ul AUl AUl w3RaUA Yrole] AWssU HU cdsal woBse clollcll AslA ¢lal. Rl |
ojatatrteld] wWogse olatcll AslA €l

)

1nn|

sl 2.35 AlscteSet

Display 20(: WUB ¥Wlol GUR 55 AoBse % Bl dlal Al Al SHHl WA Full Screen [AscuUsll
GuldL saldl Ugoz AAABActoll WSURL 201, Dol ¥ 2RSHIR oldl T WURA $5d 0B
EULl. Aol WeSL Esc Sl Y sl o olliet il Ul ¥ A 2oBse K18 ASIA Sl

Al yould usiAl

/ 1. Ao Vel Aul olA ywolo] [AsUR ololldl Wal SLSAA smile.jpeg ollA A $A \

. . Smile improves
u your face value.
Keep Smiling.... u
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4.3 o8 Us

AHLeA A 88 UG ARl Al 1R, $Lsdlol sal HIR, SlsyRoe tallaal HI2 Al ARABAetall
GUAdL sRcMl A B, ¥ asUs ArABAt A31F vl B, asls ot Rl o vk usdl sl
B 3wl AMAZA A as YAUR (AEs Ulsas) dd W 8. all AA32UAotall Ruolld Ul
As WSy UL stolloly el weR A ARA 8 Adl 8. adls AAdaet A Al udcll ACA32Uot &
BUl 2clotl GUAILGll Al ULS.us(A-2.36 AdUs AAZUstoll 25lol A-w1Ge €2la B.

Home View

Cut - i i w — P Zaadh
rec-= g T P

Copy

Paste B 7 U ahe X. ¢ &~ A~ =% Picure Paint Dateand Insert
- - — - +* drawing time object

Clipboard Font Paragraph Insert Editing
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(A 2.36 adls lot A-262

UGl UG AUAL WAL 201 AHY Ao (AN A, Wl $18cA Aof Eullg oldll URG Alt+F 5cll
UlglA-2.37 Yoo Do Slal UA B.
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Save as
Print E

/

-';- Page setup
Send in e-mail

(3] sens

T

| About WordPad

=

Ulg(A 2.37 adAs Ay
New: UGBl c§Us AMAFAAHL olcfl S8 olotlalal HIZ L [Ascuall GUADL selHl w1 B.
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Open: A$Us AMAZAAHL collAcdl Bl AUt scll HIZ L ([Ascusll GUADL sRUHl A B.
uglAQul AsA Gl Ad As staAdl ollsy Al st B, Auiell wuuell s3Raid Yool sisc
RAs2 s3lal Blust vleel UR (5AS 5l S8 M Usl Al B,

save: d$Us ARAZAAHL s1H 53R SlA WA A slHaA BAURA (RAAR) sl HIR2 Al ([Ascusl Guadal
scUML AUA B, Ul ololldd $l8Ce] Netdo2lot i (A 252 §de) dlal §. uel AUU .doc
AaLo2lol Ul wUl aslA 1.

Save as: dSUS AAZAAUL Halldd $IBA Ul B WA dal wWetdl e ¥ ol anell 18t A
Ac 5l dlat Al wl [Ascusll GUAL sclMl AA B. U8l AU txt, rtf, doc <R Szl Act 53
sl A,

Print: ct$0s AMAZAAHL $18A ol o2l Ul Aoll MoziiGe Aal HIZ il [Ascusll Gualal sclM
ula B.

Page setup: W&l GAS scll dglA-2.38M1 alcal Yorololl SLAALL Glls WA B BUL Uy IR
Ao U Ui 1slot A dcll A ARacledll ag a3 A 1ol yAul WAl B.

Page Setup Iﬂ
f—c
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=T
g
o
I i
R
Paper
Size: ’ELetter vl
Source: ’Auto Select vl
COrientation Margins (inches)
@ Portrait Left: 1.25 Right: 1.25
() Landscape Top: 1 Bottom: 1
Print Page Mumbers
[ OK ] [ Cancel

Ul 2.38 APy AU SIACAWL GllsH
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e Paper: Size: w§(Q-2.39u0 galcal Yol UFx ofl WA U AU Blall HA BD. AR,
A4, lotd, Wre 818 wex cdlR, (38lce NS ol W AR dla B.

Size: [Letter -

16K
8.5:13
24
A5
A6
B5 (150)
B5 ()IS)
Double Post Card
Envelope #10
Envelope BS
Envelope C5
Envelope DL

. Envelope Monarch
Executive

Leial

Post Card
AUg(d 2.39 AUR SR

e Source: W&l AUURA YD B ¥ Uy AR [MoauGe U R Acyucll gls 539 ¥
AWRANEs RAse . wel B8lee Auto Select % Aud Bl QoG caud As As
U ELUA ol sl U3,

e Orientation: gl YD B ¥ Uy g AWg & ¥ Glej. B5lce Uy Portrait AeA ¥ B¢
a B, URd w3RAU Yu Al G AT 59 slaA Al wl [@Ascusll Gualal s3la
Landscape 82@ ud 9.

e Margins: W&l AU WSy A stoll oy, wHR eily, GuRell vy, ollAsll ol Hslet A
531 Sl gl Ul s3Rald Yosololl slRAN AWMl WA B, Ml AF oleat UR
(5As 5cll % %33 YURRA USA Uy B Uol AL B,

Send in Email: d$0s WA Uetoll AU S8R SBURL cA(Scdotl 8-ASAH U sl dla Al ul
@Qseucll GUalol sRclHl A B,
Exit: A0S AA¥AAHIA wolR ollsnal HIE 2l [Ascusll GUADL sl w1 B.

TITLE BAR
2LB2AGURHL BUURL WAL AUA L Sl HA B,

Save: Ul 2 GUR (A5 sl aSUs AMAZAAHL Holldd $IBA Acl UL 2 B.

Redo: ¥l 2d GUR (5As scllell adUs AMABAAML Uy 53R vl 8 Aol udetl % s¥se wdl
& d URd HA B.

Undo: ¥ gct GUR Qs sallell Auy] 53R w2l 62 R Ul B ylsa 531 A A augel e20d 8.
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Customize Quick Access Toolbar: A§(A-2.4011 €2lcal Yoo, 2l [Ascusll Heeedl U acl S8
watlcl aslA ¢lA. olatldcll sisat vuet 531 AslA Gl ssca Acd 53 AN GlA. Qo e
ASIA Gl sl8etd Moz Acl UdAl RoealGe 3q 2wl A Yoz [Qeyui Al ASlA Sl

.Z!. | & |;| | Document - WordPad

Customize Quick Access Toolbar
Mew
Open
v | Save
5end in e-mail
Cuick print

Print preview

<

Undao

<.

Redo

Show below the Ribbon

Minimize the Ribbon
gl 2.40 (BAs AsAU gAGR

Ul GURLt M Uat $8AH S8l 8-A8AH $l 8l Al Send In Email o{l HEl Hscl 2ASIRA A, Undo
A% Redo U8 A} B. il uHgoll cltel ¥ % A oot d3Ld WA SlA A MAsns sl B

% Nojoll olA @8 ¥l &2 Al Minimize the Ribbon sl Show Below the Ribbonsll GUl0L Ul 8.

2ol (AR AN wugld-2.411 2lcaul Yool ASUsHL A YsRell 26 lall HA B, Home A View,
YU Home &,

Home View

Calibri |11

Pafte B I U ahe X 3 &~ é. Plciiure d:::,.lvri]ﬁg Dattit:nznd ;r;:g

Clipboard Font Paragraph Insert Editing

(A 2.41 8 2ot

Home TabMl Clipboard, Font, Paragraph, Insert, Editing clOl? Uil UH@ %l HA B.

Clipboard: qHlel 3A adls AMAZAAHL AU sleuel dogse RAAse sdla s 3 sl s:al
gt Al YuH a Blogse EAUGLS Hi AUl A & el AR Ul % ofly U A ¥dl sl 8.
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UG AU Slougl HIRAA g2 sl Sl Al BAUGLS YUl wlal HAadl Cut [Ascusll Guallol L
B. A As ol Bl ol S\Ul sl Slat A Copy ([Ascusll Gulol Al B, Ul % oA WAl
ysoll A @l sUR @8 WY Paste [Ascu UR (AS 5l B A HUEAl 2wl 1 ©.

Font: Wl oguu‘t Font Style, Font Size, Font Color, Bold, ltalic, Underline, Strikethrough A2 ([Ascu
oglal HA B.

Font Style: AUUQl ¥ AMIRl AulA ¢l waal dl Ls2lol s3AA Slal AUl floeeoll B @1BA
Bl lal A Al [Ascusdl Heeell s3] aslA .

Font Size: 2l ([Ascusll Meedll U Al AMIEl AWlE 21 dlAd Al dwlgll RAse s3la
Slooll B cdude s31 ASA GlAl A AvlEl of AWdd 8la Al ugAel » Sloeoll USRS
aissl s3lal A2 s3lal ysl AslA Gl

Grow Font: Al [Qscus{l Heedl RQAse s MRl (Autal) Sloeoll W audl wslA
gl

Shrink Font: 3l (Ascusl Heedll RAse st HBAl (ctwal) Hoeoll B ool 53l
AslA A,

B, I, U, abe: RAS2 AWl alal (olles), ol (sellds) 3 dselltel ¥ wA8s-9 8352
Ul slat Al wl gctoll Heedl vl AslA A,

X, ul [@Ascus{l Heeoll oisle Uy a¥ 8. wl 12 cvtel dvll dlat ugl A RAse s3la
UL A UR (As sl Ausle dild wiBeye HA B.

X2l [@Ascusl Heedll YuRislie s A3 B, Al U2 Al Al dlul ugl dal RAse s3a
UL A UR (As sl YuRslie dd aGaye 1A B.

Text Highlight Color: GIWIQA SlBCLE2 $cll HIZ Al [Ascusll GUol A B, Wl dvllala
RAse 53 Ul 2t GUR (5AS Sl AWIRL SLBClBe U 1l B, A2A ¥ ALl ALl 3l
uA B,

Text Color: % URL AR ARG B dol WEAI WA SAML e2laal M2 il g&all Gulol
A 8.

Paragraph: ¥l 2olo{l Heedl AU sleugl VARUSHL oAz, odudldl, A clgel o] R,
Ao AR ARl 531 aslA Sl

Decrease Indent & Increase Indent: AU(UGL SlEURL AWIEL AU &l Ul AWl Uy Hi
ASs WL 5 Won dlag sl dl Indent oll GUAL AU &, AWIREL Alg MDA AS %
8l l Increase Indent GUR (5As scllell AWIG WWBUU AYs AR WU A B,
AWIRL % R US AL %] 6y &lal dl dol g claal Hle Decrease Indent g&t UR
(5ASs $cll AW WE Alcld o B, W AUIELL AU ¥ WO ldal MR AL gAsll
GuAdL A B,

Start a list: AMlo I AUUG 518 AUl AWl lBA ¢lA wWal AML Y&l sl Al AHl B A
cltotoll AL 818 st Hsoll US B, AL AstHl AU RIR ¥ wetoll st Yscll SlsA blA
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UL UHA el Argelt Yalal elaal He dle getoll GUadL scUMl WA B, L MR
YUH AWl RAse sclef @A UGl ul gd UR (As sdl wuslQ-2.42u0 €2l
Yosol As olls Ll oA 8.

ML AU B st Al 8 A RAs2 53lA Aoz WMUAl B A RAs2 Algsetoll w1

sl Ul o B, Ul Al odwoL, Al AMy wesoleall JHAA A B ¥ wuUd
Us[AHL Ay wAslA Gl

a. DR.BABASHAHEB AMBEDAKAR OPEM UNIVERSITY, Al | & A I
b. DR.BABASHAHEB AMBEDAKAR OPEMN UNIVERSITY, Al|| c. c. iii.
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.
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m
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T

ugld 2.42 [@ze [@Qseu

Line Spacing: UG AMIRl AUl SlBA ¢lAl R A Algel o] WdR A2 sl M2 3l
2ol GURAIL SRCUML WA 8. ol AMIRL AMLE 23] dlad dl YuM drlRll RAse ¢ Ud &
RURGLE Al 2 UR (AS scll Algld-2.43ul ealcal Yoo ollsu acll o &, Buigl
UUA A Aol A 32¢f dR A2 539G B A atssl sclle] SlA B, WHIeA A A et
ARAg] UAR 1.15 A B. U UG A8l A AlBel GURA AAUS USAL Al VRS Uedl
wgl ¥eq AR 8lsg A assl 83 AslA Sl U a3uddl ¥ cset WL A2 831
sl A,

1.0

¥ | 115
1.5
i

v | Add10pt space after paragraphs

Al 2.43 ot AL
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e Left, Centre, Right, Justify: cl$-2010HL AR YslRell AASaiNe Guds B.
o Left: cdvtelell oNsalll stoll clyell a8,
o Right: cwRle(l sNsael wHR(l cgell aa B.
o Center: AWMLl JN&ClRl HEAHL A2 B.
o Justify: AWIRLe{l JN6ClRL AL U vid YUl cudRdd a8,

UL U2 B ARl UdAYl % drg 8l dl dulglel RAse sal ugl 3Rl Yol B A gd
UR (5As srallell cwial a, sHRlloly ¥ wElsia Asal ud .

e Paragraph: U8 VRUsHL sloll oy Axes sHRll ol 3ecll Ul (Bode2) lscll B. AHy
QRoUgell YUH cAlgalml 32d vdR 8lsg B A A2 scl AHY Algel AR BdR A2 scll
dal AABelNo2 A2 scl HIS L VLS 2ol GUAIL Ml A 8.

Paragraph - ﬂ
Indentation
Left: ﬁ
Right: 0"
First line: 0"
Spacing
Line spacing: 115 2

[¥] Add 10pt space after paragraphs

Left

| Tabs. || ok || cance |

s(d 2.44 AU SLAALL sy

Wl AWl Avl UBAL Bodoe Ul clleel Aol Az 531 sl Sl wadl ¥l dvllel
AWls oG &l Al cdvlglel yuaH RAse 539 Ual URUIE wl e UR (As sl
wlsA-2.44 Yool stAALL ollst el o, wl clsumiell wudl w3RaUA Yxatatl Aol
B3, stoll olley deq v Olsal Ul cuivlell A3l a2, sHR(l oy ded vidR lsg &
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AUy A Aol do] AR Fed Avd B A RAse 531 ASIA ¢l ul GURAA vl WA
Alignment ([AscU UR BAS scl B A AWl stoll wly Awg B, HRl wiy AMG B 3,
%Igla 5 B ¥ AR Awg B A assl 53 AslA A

Insert Tab: AUUQ SlEURL AMABAHL s11 59 &, Msu /8N ARl dla, AsUR wectd sl
wcll AsUR/8Noell ABHHL 35 5l AL YUsll GUAoL scUHL A B.

Picture: AU(URW $1RJ2RHl oA d A S8 s8Ry lal wgal sclUlil, AT, Qot glesaui sAy 3
QsuR 8l Al dal adUsHi claal H2 U Al 2dell Gualal 53 ¢l vusld 2.45 Hi €2l
Yorod Al g UR (5As scll QL (Ascu slal HA 8, BUL Picture g UR (5A5 scll UURA Y® B ¥
58 oA ALYl 2l 3 sAAA Wlol UR claldl ® A Ul (Path) AUl AUURA %33] 8Ny gulld B.
Axiell 2o sAXA RAse 53 OK AUl A B8R ol UR wlcll s B,

~—

Picture

-

b=| Picture

o,

Aus(d 2.45 AsA gat

UGl A5 clR AU Ay el sl Ul 80 oectcdl 8l Al Change Picture 53l (Ascu ® Qoll
Heedl WUl A% oecll ASIA Kl

Wl MU Resize Picture 2ol Heel sNwell UBHHL ¥52 531 2ASIA Sl L HIRZ AR
RAse 53 Al gt GUR (AS sctl AR YA AR RAAsA wcll A B wUA A YU MGl
HEEYl R Al WBRHL 3512 531 2ASIRA Sl

Paint Drawing: ¥UGl cl§Us AMABAAH Sl WA AUl Vo WAAZ At 5E oW olotlalll
(S0l $¢) B dl Aol M2 Al gColl GUADL UM WA B, Ul g UR (A 5cdl adUsell B s18c
W Uol A AHL o2 AAABAct VUt UL sl . W ULl AUUQ wl ARABAAHL B Ul woBs52
olotlaldl 8lal A olotlcl ASIA GlA A cAdUs AAAZUototl cAslol ARAHL (GAS 5l Vo JIBIHI
R olollcd] & A aASUs AAZAAUL wcll 2 B,
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Date & Time: Qs AMAZAAHT AU B SIEAH] sIH 53N GlA A sscHl wal s dla @
RreH 32 ol aleH (AW U UHA) Avlsa wcdl st Ag 59 Slal Al Al geell GUaL scUM
ulA B.

Date and Time &

. d s

MAyailable formats:

4/21,/2014

4/21/14

04/21/14

04/21/2014

14/04/21

2014-04-21

21-Apr-14

Menday, April 21, 2014
April 21, 2014

Monday, 21 April, 2014
21 April, 2014

2:05:29 PM

02:05:29 PM

14:05:29

o J[ G ]

Als(d 2.46 32 Aos 2T SIAADL s

UL g BUR (A5 sl vUs(A 2.46H1 ealcaul Yool dlSlu wal AHAe{l WAL Al Slile wicl e
B, wl slleHiall AU Sl 1l U2 BAS 5l B A AW Aal UM sAR6Al worll UR Ll
A 8.

Insert Object: AA$USs WAAZAML Wl aAf, AsAA, WARWEo2 ¥ o AAABAAH 51U 59 &l
Al Al getoll GUAL sAcUHT A B, 3l g UR BAS scll sejeul ¥l Watewdtol AfA3ast
URLA Buld B, A AMAZAA UR (BAS 5l Wlot UR Uat Al ® Aol AHl sIH 53l adls
ACABAAHL BGAS 5cll ololldd WoBse AsUs ARAZAAML ucll s B.

Editing YU: 3l YuUoll Heeel wud adls AAdaotoll wUst sISAMl Slsull Aot A AslA
Bl cecll Al Gl dul RAse 531 wslA ¢l

Find: SI8UQL SISAHl WA MM 25 20eo(l 02U ol] 2AcE GlEAA B IR l §R S B
3 S8URlL USRell 3282 5cl 8, dl Aol HIZ AU As As el letedl civdl Ud B ua
RURGLE AHL 3512 53 AslA B, BHL Yol AHA ¢1d B, Al UHA ol 63 A HZ Find ollHe] gc
WA O Boll Heedl U A5 SIBAHL AN A2ell WSy dlal Al Ul al [Ascu AUl qadAtdl
® 2o ALl AsA SlA,
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UL UR YuUM Al [@Ascu GUR As scdl wglA-2.47u0 ealcall Yorot As ollsA Ll o B.
RURGUE Find What AWA 8 Ul UGl % AE AUl sl d AGE Avlclloll sl 8. RURGUE AU
Find Next GUR (5A5 scll w2l Al 2A0E 63 Al A slsclse us w3, s3lell ollsl 2oe Nual s3lel
Find Next UR (55 5319], U A wURA As Ul As A e Al A Al slsclse s3lal ddladl
U BeA AA% wcl %2, ¥ cAsUs olidell ArellBatatul A ul 2ce AU oA B,

Find i

Findwhat:  UNIVERSITY
[] Match whale word onfy

[ Match case

AULg(A 2.47 91805 SLAALL cllsy

Replace: d$0s AMAFAAHL AU 58 AcE HEAD A Al dal HIS AU l el BUAL 5
U 8. el U adis AMAZAHL s 2A6E UNIVERSITY 8 doll 2o DRBAOU AW & dl
Al HIZ yuH Al A UR (5As scll agld-2.4810 eallcall Yoot As ollsy Ul 1 B. Bui Find
WhatHl UNIVERSITY cu{lal €10, &l Replace WithHi DRBAOU clu{lal dlal. uedl wudl sl il
Slsyotl B o 38R 5 8lal l Replace All ¢ieot UR (5As sl US B. Bl clul o 2AGEl
GECLY A BD. U UYS % AcEHL ¥R sl &lA dl AUUB Find Next ¥l Replace ®l2ololl
Gualol scl ud 8.

Replace &J
Findwhat:  UNIVERSITY
Replace with: DRBAOU|

Feplace Al
[] Match whole word onhy -
Cancel
[ Merch case

AULg(A 2.48 5185 Wos RLAU SIAALL GllsU

Select All: WUQ ct$s AABAAHL AUt SISl dHIH ARl RASe 59 &lal Al L gctsll
GUaoL scllHl AA 8. Al yuH ddUsell cdutel Al stsct AUt AU Ud & wA Al gH UR
BAS scll AHIM AWl RAs2 U8 s B. dal ollid 59 &lal Al Hiat vAse AA Sl Aal Al
HGUA (5AS $cll A ARl RASsAAHI HslR UBA AMAH AWl Buitd B.
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VIEW TAB:

View

Q Q +j|5 | Ruler ;W-ﬂrd wrap =
i +| Status bar 3+3 Measurement units «
Zoom Zoom 100
in out o

Zoom Show or hide Settings

AUE[A 2.49 3 2at

Zoom YUz Al YUHL U 518 woBseal Hlal WIUHL Bl 8l dl Zoom In [Ascusll Guallol 531
ASIA A, UA 88 BoBs2al alloll WUHL Sl &l Al Zoom Out [AscuUsll Gualol 531 ASlA
glal. wa 58 BoBs2a] wBeye g Al AR dl dirdlds tulla ¥g 6 A %l M2 100%
Hall Guallal 531 AslA A,

Show or Hide: UGl ddUs ARAZAAHL wYs Bogse HIZ 3ARe(l Axey R2olRell %32 usdl dla
B A AHA AL YUoll GUAL scllMl WA B, AUl 3N AUy R2AGR UR (BAS sl 2wugld 2.49ul
gallcal yorotofl YlAul Blotii wicll ot B, wa Ul WUl Ul 3Rl Yxolo] WssU HU
A wowse oloticll AR lA. gl A3 ofpladiauy) wose oletldl ASIA Sl

Settings: Wl YUol HEE Ul WUA AR 3ARe(l ER, 3ctRall wslR A2 531 ASIA Sl wl 12
2 UR (5As scll 2L [@Qscu glal HA ©. No Wrap A2A@ ¥ Ul e B dwigl dulldl 8l a
A R 2wl 8. B BslAHl A8 ASlA SlA. Wrap to Window 2@ ¥ U] cwl (QAoslell
ot YHIBL 2ullal B. A1 Wrap to ruler Ae@ ABIGL 3cAR6(l 2R vt ©. % wUUB vugld 2.50H
e ASIA A,

P Iy
5 | Id % ¢' = | Document - WordPad &M
Home View @

Q Q ']; | Ruler ‘§Ward wrap '|

i ¥ Status bar v | MNowrap
Zoom Zoom 100 -
in out % Wrap to window
Zoom Show or hide ‘Wrap to ruler
g ------- R 20 N 40 S A 7

DR. BABASHAHEB AMBEDAKAR OPEN UNIVERSITY, AHMEDABAD

DR. BABASHAHEB AMBEDAKAR OPEN UNIVERSITY, AHMEDABAD

ALg(A 2.50 Word Wrap

Measurement Units: AUBl 3ARGAR SUHL, AodlHleHl, Weeuul ¥ Ulsiuul slal 1A B. vusla-
25110 galcal Yool ul Yuell ASA YLz ue 531 AslA SlA U Axl yej3uU wigld-2.52
Yosololl 3R Hlall HA B.
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E | I % ¢ = | Document - WordPad EIM
Home View @

Q Q '] | Ruler =H Word wrap ~
! | Status bar 171 Measurement units =
Zoom Zoom 100
in out %
Zoom Show or hide Settings
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DR. BABASHAHEB AMBEDAKAR OPEN UNIVERSITY, AHMEDABAD

DR. BABASHAHEE AMBEDAKAR OPEN UNIVERSITY, AHMEDABAD

m

H*_j teasurement units -

v | Inches
Centimeters
Points
Picas

Aug(d 2.51 AN Yl

GRS SARFENRS ERRY RERERXRTRRRTRERS RS- RN CINRES S P RN ERNIC TSN N0 (I VA 1
----- 36 72108 - 444 480 - 206 - 252 - P8F - - 324 - 360 - 396 ke o 468 - 504 -

I " It I SO - | BEICIE S S R I

ma o<

Alg(A 2.52 el el Yl ealladl e

Al yould usiAl

.

Aot AL 1.5 A2 5A A dAHIRL WU A2 3y ealdl.
S BAML Aol AW Ay GARL

sl 516 AsuR GRARL.

S8 AsSU AGEA B S8 e A HeAl

U N

<

/ 1. d$Us AUet 5 el AHl AHIRA o032l 2sU 5A el $lESA mybiodata.rtf 3 aq\
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4.4 3eyaAeR

SesgAeRoll wlogoll UHAHL woly wldasdl 8. dasyAzell Heedll slsual oulldls, wasdléls
oA AUl wal AR AL 531 ASIA lA. (AeSlos 711 dctsyAzoll cdtllRAell &AL UL e
AslA A,

3csyAel Ust sl MR YaM wAE oedl UR od Ud B. wUe dest Asdlae ucdl Al
ProgramsHi %clll & el @l WUUQA Accessories ollHo] YU Wl 8. 3l YUML Calculator ([Ascu
oglal HA B. [Start = All programs = Accessories = Calculator]

3c5dA2R UR (5A5 scll MU 3A5YA2R AUst AlA B, B Alsld 2.53-a 1l e AslA A,
welell AUUB AR, dJRUSIR, eldUsR, tlecltsl ARl 531 2AslA SlA, URd % AUUG AssU
ysRell QAR sclloll Slat Al Aal MR el WA UAIN YSRell 3etsyAerell @f g AslA
Sl A AHL ARl ataLdZlRA 531 aslA 1A,

UL UAIL WAL YSLRall ecll 3ctsyAeR Blal HA & dal HI2 View (Alt+V) AofHi ¥q ud &, auisld

2.53-bul eallcall Yol AUAI WAL UsRell [Ascu lal HA B, Auiell U w3RaAld Yosolo]
@Qscu RAse s3lal A0 uReuH B3sudl Andl adlA ¢l

J Calculator [il_‘éjq J Calculator _El_lé
View Edit Help View | Edit Help
@ | Standard Alt+1
0 Scientific Alt+2
Programemer Alt+3
MC MR M5 M+ M- Statistics Alt+4
— CE C = ] History Ctrl+H
Digit grouping
7 8 9 / %
@ | Basic Ctrl+F4
L 1/
4 2 6 * Unit conversion Ctrl+U
1 2 3 - Date calculation Ctrl+E
= Worksheets 4
U ' + o ™ T
(A 2.53-a ug(d 2.53-b

UGl AU Scientific 3c5YAR UR (BAS scll % wslA 2.53-cHl ealcall Yyulo] 3ctsyAeq] A-
ulGe ULl A B. Boll Heedl U dstldAs QAL Sine, Cosine, Tan, Int, Degree, Logarithm
aAdR BsUl wal AR ALl 531 ASIA 1A,
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Ul View Aoui ollgl [Ascu ® Programmer view. 3csyAee{l deeedl Slsurl WouHa 2Ll
»sUl 53 Assu URRUH Anad Sla Al dal HIZ L %331 [Ascu 8. wgl WU Mod, RoR, And,
Not, Byte cldRell UL AR ALl 531 2ASIA SlA. % Ul wWis(A 2.53-dHiL A8 ASA Sl View
(c]) Aol wo [Ascu B. Statistics ol Heell AU 2glA 2.53-eHl A SlA A Aol @y
lal HA B. Wl AU uisslABell $52ololl GUAL ARA ALl 531 ASlA SlA, wuslAui vl
$59lot BUURL 1 ASlA 1A,

|2 Calculator Elllg
View Edit Help
D Calculator lil;lg
@‘ View Edit Help
|@)Degrees ~) Radians :)Grad;||£||£| ‘E| |£||£| e‘
L el fleflee fle = i+ oo ouse ouse oaee guoe oese cuse sess
|Ir1t||sthsir1 ||xz || n! || 7 || 8 H 9 || / | % ggae 0000 @000 0000 4927799 0000 @000 993&27
e 31 15 a
el son s | )| el 4 5l & ot |sn) e D
L f{somn [ ean [l | 2 ][ 2 J[ 3 ]] - | ‘ ©o T8 e e e = [
e o SR el )
v || ow ||moa|[ron [[205]] o || . [+ [ Gon | [no|[ror][ ¢ [ 7 [ 8 ][0 |[r]] %
5[ 2.53-c ®a==a |lou (0] + ][ 5 [ 6 Jlutal (=
owera | l(mn][ €[ 1 ][ 2 ][ 3 Jlof _
CL I [ [ e [ =
(A 2.53-d
r Calculator |
View Edit Help
[ Calculator (o=
a v View Edit Help
o & Select the type of unit you want to convert
[angle -
From
— s Enter value
. 0| | [ -]
e _0 (e Lo | s e | e | 70
| mc || e || was || e [[ m | = ool e ] e o0 | e _
[ e[ < |[re|[eo] Lz llello e i2]
s |éH;HéHZ:1HE£|
L7 ][ 8]l |l=| 2] nRaeEe
L2 )05 JLe Jlme]ime S
L2 ]2 ][ 3 [ e ]loen] wus@ 2.53-f
0 || || = |[asa
AU 2.53-¢

] NofHi Unit Conversion [AscU slal HA B. el Heeel U slA 2.53-ful e ASIA A
Yl soctdlot ofl slot. el WHQ cloyetl eotl Yur @scunl Yol wA 8 ¥ dil sl UslRell
YAea oledd B. L HIZ YuH ([AscU UR BAS 5cll WA HUAN A2 Ul B, Wl U W8]
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HIU AR (el edd 8. vl Yuau [@Qscu Area RAs2 sl U3 B. Ul olly csaul yd 8
HU AsHL B, BAlleadl ® ¥ o Qscunl 8. 2udl w8l AsHl B HIU AH 58l €A ua
Al AMGo2 el 53R Sl BilAH el Y@ 8 ¥ olly cwedl e2dd Hiual Aul 3UldRd
53R A B A 3UdARd ol cvlclle] B, AUl UG A2 M2 cullA ¢lal. B WA MeR cvllA
Sl ¥ dRcl o UL scllol WA B B U 2Us(A 2.53-gHl B8 ASlA Sl

@] NofMi Date Calculation (AscU lcll HA B, (Aloll Heedll U 2us(A 2.53-gHl A ASlA KA
32 3ctsyAalotoll lot.) Al wHRll olyoll @il yar [@Qscudl Yol AUA B ¥ ddR 58
Adlu, s HRA w §8 AU owlcddl 23 5l B A Alw Al ettt sclell lat B, s
olost [Qscunl Yyl A 8 3 dual §8 Al Ytlloll a@d3l sl & A AW cval wa .
UL, Ul ws(Q 2.53-hHl ol [@Ascudl diRlu A2 53 &, yad 1 A 2014 cdve] & ual oflostu
150 2014 AW’ B. Ml Ul Calculate UR (AS scdl 3ecll wsallSal gal dal 3ecll auel
AU & A gla B.

(A 2.53-i

2] Caleulator (ESHEEE 4] Caleuiator - [ESEE >
View Edit Help View Edit | Help
4! *!| | selectthe type of unit you want to convert ~ = | | Selectthe date calculation you want
2991 Calculate the difference between twe dates -
Area -
From From 15/05/2014 [+ To 15/05/2014 [E+
. 150 Difference (years, months, weeks, days)
Q| | [aees - %]
' Difference (days)
Me || MR || Ms || M= || M ° M || MR || ms || e[| M-
60702846336
— ||cao|| c || FE|[Ex0 — ||cao|| c || FE || Exp
Square meters - ==
A EEE AR EERE EETTT
4 5 6 || Ex |[Zx* 4 5 6 || Bx || 22
1 2 1) On || Tu- 1 2 3 On || Ga-2
0 Add 0 Add
AUg(d 2.53-g AUl 2.53-h
2] Cakulator - SRR " 12l Calculator [E=SEEET ™ ]
View Edit | Help EditHelp
Standard Alt+1
el Select the date calculation you want Scientific Alte? Select the value you want to calculate
Calculate the difference between two dates -] Programmer Alt+3 Periodic payment -
©  Statistics Alt+d
From 15/05/2014 (G~ To 15/05/2014 [E= Lease value
Difference (years, months, weeks, days) History CtrlsH | Lease period
0 Digit grouping Payments per year
Residual value
Difference (days) Basic Ctrl-F4
Me || MR || Ms || Ms || M Unit conversion Cirlel | Interest rate B2)
Date calculation Ctri+E
— || cap|| ¢ F-E || Bxp
Worksheets Mortgage
N
7 8 9 x x? @  Vehicle lease
a5 [ 6 |3z 4[5 |[6 |[5|[ze Fuel econom: w (mpg)
Fuel economy (L/100 km)
1 2 3 || on ||owa 1 2 3 Gn | |Om1
0 Add 0 Add

gl 2.53-

] NojHi Worksheets ([Ascu olal HA B, dllell Heedl UG ws(Q 2.53-H1 A8 AslA €A Ylae
soclodolofl Wlot Sl B. Slsct dly Al dlat Hslet I 531 Aot Al alat A Aol 2Ll
@Qscusl Heell drnctell 53l aslA €l
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UdHl Help Noj wuclHl ] B. Aol Heeell url 518 [Ascu wmeal Y3l da Al dal
AR A AE, AHA st Yal 531 aslA Sl

+ * + *

| DR. BAOU

CCC COURSE]

ug(q 2.54-a (A 2.54-b

DR, BAOU

CCC COURSE

(A 2.54-¢ (A 2.54-d

+ *

I | Delete Mote (Ctrl+ DY |

Aus(A 2.54-e
AUHLA A WU HAR 52112422 AU s1H 53] @ oA GlA AR 818 dda ALE Andl da R
Al AUUB B A ARAZAAML s1H 5303 SlAl R WssU YsRell slleclloll allual UojuRclle] slat A
aduld BURL AL LS e GuA( awa 8.
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RSl olledal B Uat sl HIZ YU LS ¢eat UR ¥q Ud 8. @& wea Asdlde actell All Programs
U el B Aol AL WUURLA Accessories ollHo] YU Bl 8. AL YUHL Sticky Notes ([Ascu lal HA
®. [Start & All Programs = Accessories = Sticky Notes]

W8l olled UR (5As 5cll (A 2.54-aHl tuia B Adl AAl scRell s UoRY{l Ll 22 B, wel
UH(A 2.54-a UL BBA A Aol QL @OL WA B, A5 + Asll TWIA B. B YUA B ¥ olcll E1Sl ol
RASAl sl Al Ul (A 5l % olcll WS ollext vl o2 B. B slA 2.54-c Hi A ASlA Sl
Bl clleunl ol X st 2uital B, waR ud WSl dledell ¥3REAd o 8lat Aol Al Bclle ¥
Aya ¥ g2 scll flal R Al Asll UR BAS sl (B 2Us(A 2.54-d Ui A8 A5 lal) Ul yd
B 5 AR WAWR Al Rlslolled g2 scll B Al Yes AUUY A dRcl A Rlslolled sl g2
AL %A,

UH, RS el AU B HEA dvtell 8la A cdull AslA. Bect YHRHL RSl e HsA
A2l YHIML Aal oloticll sl ¢l wH A A%TEL slRlHL AYs clloldl ALE AWML ASLAIU Ul

4.6 @Sﬂ'ﬂéﬂ AR ua Algear (Security Settings and Software)

Action Center: (AoSl2 BQURE0L RARH 58 UQL AUSURL R GRIR AUA A HIEZ AsAct Ao220(l
ag3Rauld Sla B. L AWsAol Aoz A Al woU B ¥ B Y&l AUoitll MU Al % Aal Hatl 331
WLARL d8 A B ¥ Rl (Aol el il as.

Windows Defender: (AoSl2 A2 AUD B\ 53N 1A R WWAU % AotlRUAAR W s2AR
(A8l Sl¥05R BoRAA UL A V. WURL 51J2a AUAARY sluldal wisll GUAL scUHL WA
8. URAAR AU ULl WeR olfl Sl ua ozale asl, ALl ¥ Slellsl asl ¥ woat A wuel
S1Y2Ul ElUA Ul 8l B A A Ul WoBlRUWAAR W2AR (AcdR Sl¥052 Yt o GUAL[ YRalR
AR B U AUURU 51RJgRell tlAULd 53 B,

QoS S35 A A AwadR Ul ¢l B. (1) e 2leH Y2sdel AR (2) QoS SlEos2ell et
53 AUAARY| s11j2al sulcll aslA Gl

User Account Control: %22 %R WLHHL 518 ¥sRe{l 3R sla B AR AsMe: sauA
AR sRclloll ¥ IR Al AHl ¥Rl YAsll wucle] st Y3 AsBo2 S (UAC) 52 O,
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GULslloll Rt Al & L 511 5 B, AUURA B A@SIA U sl A o A[RAs1A AU
Guaal 531 AslA ¢lAl. BU ¥ 8-Nect As scl, 1BY[Bs deng, odl SIsyAee olollaal cdR. ULl
ol Ml 818 As WUESIR ot Sl Al A Ust U Asd otell 3 Aul sl U8 Asd «tell.

Windows Update: (AoS103 3UREI0L Rieuul AetAe olcll olloldl uecl YIAlElHl YulRl daulRl
VIR Al GARA AUA A dlal . L AcuA % AURll WA clladors UL Qe dlal Aol AHl
UQL el YHUR-AURL ARAU AUl RieHHl elHet a8 ot Ag 53¢ dlal Al dal U2 [QAodls
wUUd2 [Ascu ot Avig 33 B, Fell A WWAUU JYURL-AURL AYsRL 53] A B Ul BRAA 531
A 8. Bl 51122 acll Riren WA U2 Wl 5.

Windows Firewall: 3UY] 51222 alzcld AU AsIAA dlad Al Ul [QAeslo slauRdletoll %32 usdl
Sl ®. WINDOWS Firewall UQL $112jeRoll 32l Ay HRla uod s1eell wacl wod

Yol A AN B,

Parental Controls: A(Hlo2l 3 WESIA WlAsl 511222 A WM WRAM AH2A ¢oUsAl dlat B.
AHARA [RIAA sl U2 Parental Controlsall GUL0L Ul .

U AsdlAe sal R w1 Ao UR (As s3 AW ollsuul wslQ-2.54 Yol Parental Controls
vl Aoz wUAL 2Ug(Q 2.55 i eallcaul Yool ollsy wicl o B,

- Seemore results

|parenta|cu:ur1tru:u|5 % || Shut down | » |

ugld  2.54
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(o 15 |
J 52 @ v Control Panel » All Control Panel ltems » Parental Controls - || Search Con... O

Control Panel Home

Choose a user and set up Parental Controls
Game Rating Systems What can I do with Parental Controls?

A\, One or more administrater accounts do not have a password. As long as an
administrator account has no password, any user can bypass or turn off
parental controls. Click here to add a password for these accounts.

HKAC

Computer administrator
Mo Password

m

If you want to apply Parental Controls to sormeone who isn't in this list,
create a new user account for them to use.

Why do I need an account for this?

%Create a new user account
Additional controls

If you want to use additional features like Web Filtering and Activity

Seeabko Reporting on this computer, you need to install additional controls,

How do Linstall additional controls? L&
User Accounts

ugld 2.55

TR W T W RS RN T——"9 e —
. S . — —

v@ + Contrel Panel » All Control Panel Items » - |$f Search Con... 0

Adjust your computer's settings View by:  Small icons =
£ NUBKINY UpLuns R UNILEIN OFAPTILS dru vieuld
Internet Options [EJ Java

| 2= Keyboard Location and Other Sensors
B Mail F Mouse
€8 Nero BurnRights == Network and Sharing Center
3 Motification Area Icons & Parental Controls

| BB Performance Information and Tools g Personalization

[ Phene and Modem 3 Power Options

| Programs and Features & Realtek HD Audic Manager
@ Recovery & Region and Language

| ™3 RemoteApp and Desktop Connections iﬂ' Sound
@ Speech Recognition @ Sync Center

|| 1B System u_ Taskbar and Start Menu

I Troubleshooting &5 User Accounts

l Windows CardSpace & Windows Defender
@ Windows Firewall @'Windows Update

e —

s 2.56

ulslA 2.56 Yol 5 NotcMl URL L [Ascu WA 8. 52 UoldHl L [AsEU UR Aoz WU
o s olcll [Aodl WUt Al2A B. B AlslA 2.57H1 Bl ASIA A,
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- -

@'\_)'L& € All Control Panel Items » Parental Controls » Game Rating Systems

CERO (71 Cemputer Entertainment Rating Organization
/ Visit the CERO website

EHETHE SR
Cornputer Software
Rating Regulation

( ) (71 Entertainment Software Rating Board
ESRB Visit the ESRB website

gwum () Game Rating Board
= Visit the GRB website

@ Computer Software Rating Regulation
Visit the CSRR website

m

() Office of Film and Literature Classification
Visit the OFLC website

(") Pan European Game Informaticn
Visit the PEGI website

’ QK H Cancel ]

Aus(d 2.57

AL A AU 512Ul As el AR GUAISAL Aol GUDL 5l Slat L AU ucoLel
GuAdIscllo] B dal WS AL SlsA lal. gl sauR Ul Ratasl ol Guaatsdia
wYs ACAZAA U2se sl flal Al Aol MR Yur dl AsMotall waad AAAd 8l %33l 8. uaa
Al AHAAR WU HEAAD AsA. gl WSl UABd ot sl dla A 818 uQl Al wucl o
o2 $21cL (el ¥ B. ol AUB Udeed $2lcR1A WSl HR(A ot AL 8la Al message GUR
®¥8a\ (SAS $cll Ensure Administrator Passwords 3 Uel U3, ML UG WHAS (RAUQA ALE ¥ A
Adal) et 53 ASlA SlA. B OK weat (5As 53R GlA ¥ dRed otcll (Aodl 2 B. Boll ueeell
AUMUG 51124201 UHRL, A ol YUUal A2 531 wslA Gl

UG WU 51122 A UM UGl UYL ol U A A ol A1 A2 531 AslA SlA. 58
A degf REL wUug A aissl 531 AlA Gl Al A WssU ustell AMAZA s112M0 WA
U Y5 AABA 2wl URL et (sLAAA) ot U ¥ A A oclls (wesicll) AslA bl

Al yould usial

1. MR wLtell st ofl L€l 18| olenl daur 82
2. We2d soald ol Heedl clSlotl [QS12A AH Hcllel UH olssl 53,
3 desa@edddl Heedll As AU WAA [SHdA olloa aR@zui %24
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4.7 Al

Q1.

1.

Q2.

Q4.

Ao ([Aseu uiie A
5csyAeRell UHIAL sAL YUHL sRcllHl Bl B?

A) AAUI% B) 52l Qelcd

C) Reu Uslcd D) vl Asuw o8l
UACe] Y3 olld g B?

A) User Account Control B) Uses Account Circle
C) Utility Account Control D) User Account Concern

wAR sHRfeR Azads U AsAA sl AR s1yeell Yyra U o(Actuiell ol w3Raud
¥l Au B?

A) slARAlA B) Bo2R0l2

C) d$ AAZet D) wHl Asul o8l

A0 [Aseu ad vuell ol YA
¥y olledtall yuLdal YUHL sRaUHL Al B,
Woe AMAB ML el ollHoll 2oL Kol HA B.

. o{lAetl cltsell BWRL B 3 vllel A sl

Vo2 WABAAML GlollAA SLBCA] Weo2Uol .bmp &l B.
adUs AAZAHL 2oe Mucl Holl YAul wuatil 2uadl «el.

(AoS1o3 UL R H SBURL %ol |SURL AR HRAKR WA A HIZ AsAet Ao220(l
UslA ActHi A B.

102 Slssi s

A B

Paint a Find

Fonts b Save

Ctrl+S c Start button
Esc+Ctrl key d Control panel
Ctrl+F e Accessories
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ogclledl

Q-1. 1-A (AAAZR), 2-A (User Account Control), 3-A (SIARAA)
Q-2. 1-AAUI», 2-8lu-cy),

Q-3. 1-Wlg, 2-Wlg, 3- W3

Q-4. 1-e, 2-d, 3-b, 4-¢, 5-a.
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