iz ulRuA

(Organization Introduction)
3.0. dgil
3.1. uediq-i
3.2. uR=gaiyn: deal ulsisd
3.3. e ulsiSay quus
3.4, s : $14ERAHI Al [Faugl
3.5. AR
3.6. a#d] uold asizl-u Gzl
3.7. YsH-2d ugln

3.8. el 2 (AN alun

3.0. &gl (objectives)

20 Yle a2l yedl ad Al g qaw ol usal :
o 54l dd aqil deur [Q9 ulRay 2uval d-dl 44ral
o Aol (A9 34l d ulsida avdl d »olg 41olee+

P deed] UisiSaul 5¢5 58 HBdl+]l HHIG 54l d 24Ul
A4 Y

P AUH $14 52l Al s14-52%04] A

P S A SUH AdHIHAL GYALoL.

3.1. diq-it (Introduction) :

£25 Al3d ¥ Wl 5 [ACUOUH] $1M 5l s1d dl AzAls [Ac1191-1]
YRyY HlZor quid, yeluel draxlqa, d4ul%s dea2l4l, Azl 2yqi-l
R 32 usdl €ld 9. a¥d ¥ od €lg WgA 5 ad a2l w2l
YRAA 1l €91, 1 Ylme a2l vedl dd Azl wisisanl s¢ 56 Hul8dl-l
GuyloL 529l 2 dell 2515l 52el] 89 d 2L Yl qarzl uedl wal
wadl. sdl Ad ulsida 2y21idg Hiay €lg w2, 54l Ad %iidd d¥
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Swsd 531 sl 493, A8 HeUH[ 514 sl sHAUMIA] ¥ ulsISY
29 514-5%0 HilSd] Ha9l.

3.2. ulR29¢ i+ : dzu-l uisisa

14 24d YlRx9¢ Y] 2NE HELA YU Qv

INFLIBNET (Information and Library Network) centre is an
autonomous Inter- University (IUC) of University Grants Commission (UGC)
of India under the Ministry of Human Resource Development (MHRD)
located in Gandhinagar, Gujarat. The centrewas initially started as a National
Project under (IUCAA) in March 1991. It became a independent Inter
University Centre in June 1996.INFLIBNET involves modernization of
University libraries in India and connecting them as well as Information
centre in the country through a nationwide high speed data network using
the state- of- the art technologies for the optimum utilization of information.
INFLIBNET is set out to be a major player in promoting scholarly
communication among academicians and researcher in India.The main
objectives of INFLIBNET are to promote and implement computerization,
to evolve standards and uniform guidelines, to provide reliable access to
document collection of libraries, to provide access to bibliographic information
sources, to develop new methods and techniques for archival, to optimize
information resource utilization, to create databases of projects, institutions,
documentation centre& information centre in the country.The goals of
INFLIBNET are achieving complete information of libraries in educational
institutions, create union catalogue of document available in libraries in
online and real time environment, and promote digitization of legacy document
and creation of content in e-format in universities.The major functions of
INFLIBNET are to facilitate academic communication, to undertake system
design and studies in the field of communication computer networking,
information handling & data management, to established appropriate control
and monitoring system for the communication network and organized
maintenance, to collaborate with institutions, libraries, information centre
and other organizations.INFLIBNET major activities are i. e-consortium:
e-ShodhSindhu, NLIST program ii. Project & Consultancy: e-PGpathshala,
Vidhwan Databases, India Ranking (NIRF), Vidya-Mantra iii. Open access
initiatives: INFPORT, IR@INFLIBNET, OJAS, Shodhganga, Shodhgangortivi.
Library Automation: SOUL, IndCat Union Database, etc.
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aHiRl wila AsiA

A4 : 1. U™ YA AU WOUH] Y.

2. dHIRL FUHl HsHAL Hd 2udd sl wd Hjuunell s
Q.1 What is the full form of INFLIBNET?

Q.2. When was INFLIBENT established as an dependent?

Q.3. State the goals and objectives of INFLIBNET

Q.4 What are the major functions of INFLIBNET?

lce
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Q.5 State the major activities of INFLIBNET

3.3. e WsiSag avug

el URAY 2yl u8 Hs g slued 9. Aqeull uRuY

3dl da wuyql 7 vd deel 200l dqid Hl8dldl ad HilSdouR sldl
A, Al USISd dridl 1S 1Y AHd A8 6isid] Hecdd] €9,

Infromation Gathering (Hil8dl 252 33d)):

Rl 2521 sdl 2 s ulsal &9 5 w4 Yel Yel s MilSdl
2ld vl 5U3a0d syl deul, Alzd, dede qell Hiledl
Y521 A1 219 &9, FAd HeAUl U] HISISA dvial] €9 d «dl
o] aMiy usiell HlBdl %el Yel wllaxied] sz 54l
Filtering Infromation (Hl/@rﬂ Us $dl):

Wlddl 258l s4l o lEdlq Y& 54l 5 FH Hi1q9ds AHY
33 1 ¢ld ddl HilSdld g2 srauMl 2ud ¢9. i Yg s3] Mlddl
5 doil8d Bl Gualasald »uyl asid. y41R a4 518 Huledl



21] &l €14 dl dHiedl YAl 2iqd. ved 11 Ml8dl Y& sl
Yglad ae ser dgld dids usr 2laviqiil 2ud 6.

o Collation of infromation (AUl8dly s $29):

dealed] sida aviar qldld Asldd sdl. Y& sl “ulddl-
HISISAH] (531514 2124l dl q8UgsH gl Y 54l HlSdlq
Aqely A allds sq4l szt sl v olsad] wall Mulsdl qul?
SIHES Y HUSIRS ol 9. AsAUR 410 Ad Ml 44 sl
Al usiSaA] ™ sa1H4] uzvia 53 Uy,

1Y GYRISA UlFAIHI UIR UYL Glle UISISEd Hiay] oiildlusiy.
deellel ulRd iyar ydal 14 Yueidl Hilddl ayidl wd sldl Hg.

o A2l 2yl qvl, AUl L] 49l MRl Z54I el
dlasi

o dedld e YlAaldd] dldg A9 AHY UM Al
aMi sl ol-ll “ulddl.

o el [aeedl Ylraldd] adyg Ase ad Ul Huldl.

o deellell a0l HilSdl

o dealdl 51031 > su

o el 5134002 ol su

o Al 514 sl 2x1Hsa, A, [Aasos, wH~y qelad]

$4 024 2904 HilSd]
P el sldud 3¢l Rlg>l (o] 4ulsdl.

1Y Gulsd HilSdl>l dear [Qd ¢ld dl dd Wl ulRAy qy
22425125 IAd 20l usl.

3.4. U500 514 $THI [Fauel Gyl

aMil st olell $29040 dd Y 514 53 &l 9l del 4MLdU
st $2940 wdl HA €9, sl eqlda [AlAy sleiil 514 s29040
4104 [FH1yed] uAeoll A HeTadl ¢9.

A4 2ude Auvia-d] sid+l $2%140 secls [34iuel highlighted
(s18eue2s) usilid s2au4i el 8.

Job responsibility of Librarian (uwa-l s14 52%1)

° To supervise and co—ordinate the work of University Library
system consisting of five Units.

el ylRyy
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° To provide instructions to new members in the use of the Library.

° To plan book acquisition programme of the library and select
books for order.

° To work out exchange and gift arrangements with several hundred
institutions in India and abroad.

° To contribute to the educational function of the University by
providing bibliographical guidance to research scholars of the
Universityand Visiting Scholars from other Indian Universities.

o To develop prgramme of library management for improving the
efficiency of the library.

° General correspondence relating to financial matters.

2 GuAsd [Fuiuel Al3a-l Rlg>l vaql dl dl3a-]l d4led 214
UHPLs Fd Y 52 9.

2y geldl A4 dl,

dHi?l wila AsR) :

A4 1. dHIRL FU YA YoUH] Ui,
2. dHIRL YUl HSHAL AdH] A4 GG 44 AU

13 28 UHs AUYLAA] 514 SUHL NG 4194 [FHIYEL]
GualoL 530 viel xour Y.

A4 suda Faveldl ayqd sl qesdl yaud dl dd s sl
qae [Faruel Gualor vl w0y M s<1 usl el

develop contribute attending
work out assist improving
assigned providing

Job responsibility of Deputy Librariant

° To generally the Librarian in planning of academic

and professional work in the Library.

° To to the educational functions of the University
by bibliographicguidance in the area of the
specialization.

] Toplan book- acquisition programme in the area of specialization.

] To exchange and gift arrangements with institutions

in India and abroad.
° To documentation programme in the concerned areas.

¥R
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° To toward professional inquiry and research through
publications, seminars and conference,
] To programmes of library management for

efficiency of the library.

] Any other duties from time to time.

aHi?l wila asiRi.

Al4: 1. dHIRL e A wouIHT vl
2. dAHIRL UL HSHAL HdH] A Yol Al YLl

13 2uhd Heedly Ayl sl SN 21dd 1oy [FHIYEl]
Gualo s<1 vie] our Y.

Al 24 [a14elHl ayd sl sl wouddl ¥ s sl q4lR
Gaiugnl Gualor vitel wodr 4 s asl el

acquires determine interact
prepare provides assigned
supervise act attend
bringing out classify

Job responsibility of Assistant Librarian

° To with the academic communities of the University
in order to their requirements of reading materials, and
acquire the same for the library.

° To the documents their contents

in class numbers reference services and documentation
services to the faculty members, research scholars and students.

° bibliographies and indexes.

° as the liaison between the Librarian/Deputy Librarian
and staff for communication purposes and supervise the activities
of section.

] To correspondence relating to the section.

] Any other duties from time to time.

¥3
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dHi?l wila asizi.

A4 1. dHIRL wAUs YA woUH] Ui,
2. dHIRL UL HSHAL HdHI AUYE WU Ao YLl

13 2uda sl qeedlu-l s1dl %040 2UNE 4104 [3H1ugl]
Gualo 520 viel your Y.

A4 suda Faveldl ayqd sl qesdl yaud dl dd s sl
qae [Faruel Gualor vl w0y Hie s31 usl el

repair preparing facilitate
maintain operate send
deal perform provide
locate inspect protect
lend collect enter
update return classify
permit assist preparation

Job responsibility of Library Assistant

] and books, periodicals, videotapes and other

materials at circulation desks.

° and patrons’ record on computers.

° new materials including books, audiovisual materials,

and computer software.

] books, publications, and other items to established procedure
and return them to shelves, files, or other designed storage areas.

° library materials for patrons, including books,

periodicals, tape, cassettes, and pictures.

° returned books for condition and due date status,

and computer any applicable fines.

° records of items received, stored, issued, and

returned.

° clerical activities such as filing, typing, word processing,
photocopying and mailing out material, and mail sorting.

° assistance to librarians in the maintenance of collections

of library materials.

° to with disruptive or problem patrons.

° and catalog items according to content and purpose.
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] new patrons and issue borrower identification cards
that permit patrons to borrow books and other materials.

° notices and accept fine payments for lost or overdue
books.

° and audiovisual equipment.

° books, using mending tape, paste and brushes.

] the acquisition of books, pamphlets, periodicals,

and audiovisual materials by checking prices, figuring costs, and
preparing appropriate order forms.

° in the preparation of book display.

aHi?l wila asiRi.

Al4: 1. dHIRL YUs AU wOouIHI vl
2. dAHIRL UL HSHAL HdHI A wUo] A9 Ayl

f13 20d qdER] ASwsel sid Al ¥ 219 4194 [FAIYEl]
Gualo s<1 vie] our Y.

Al suda Byeld add slS Ysdl waud dl dd s sl
qae [Faruel Gyalor viiel w0yl Miesduslel.

assigned shelving preparation

pasting shifting display

Job responsibility of Library Attendant

] of books.

° & jobs.

° of books.

] of journals etc.

° As by the Librarian/Dy. Librarian/Assistant

Librarian from time to time.

3.5. AR (Summary) :

sHYAA AURUR Yldi] Heeu (Al ulRAY HluARsaid]l A
UYL Yl SlY &9, ded 2 37 &9 5 Heradl dgdldl]l NG dMn
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gldl 282, 2saR a4l il 21 dedls qlSdl ¢ al ad dwal Ulsigad
v operd] asul. sedl MMM HlSdldl #32 usd &g gl %EL
Ael YRUUIA 2142, Aldidl, 2 qHYD Q&M Avild MlSdl >y,
a4l RYUd s41 USR] 9 w1 HelAl 251 URYA AAdl Al YK
1] US4, 2iYARSAL H1S d2aldl WRYY Y2l U AYEI SIAM] YIdR
ylgve du-deuedl us 20l usid. w41 dq deldl URAA 2l IR d¥
£35 Ul wUS Al AL HIE dUIR ldl A,

3.6. a4l yould asidi-u Gzl :

1. Q.1 Information and Library Network
Q.2 June 199

Q.3 Objectives:

] to promote and implement computerization

° to evolve standards and uniform guidelines

] to provide reliable access to document collection of libraries

] to provide access to bibliographic information sources

° to develop new methods and techniques for archival

] to optimize information resource utilization

° to create databases of projects, institutions, documentation centre&

information centre in the country.

Goals:
° achieving complete information of libraries in educational institutions,
° create union catalogue of document available in libraries in online

and real time environment, and promote digitization of legacy
document and creation of content in e-format in universities.

Q.4 Functions:

° to facilitate academic communication,

° to undertake system design and studies in the field of communication
computer networking, information handling & data management,

] to established appropriate control and monitoring system for the

communication network and organized maintenance,

° to collaborate with institutions, libraries, information centre and

other organizations.
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Q.5 Activities are
L e-consortium:e-ShodhSindhu, NLIST program

1. Project & Consultancy:e-PGpathshala, Vidhwan Databases,
India Ranking (NIRF), Vidya-Mantra

1il. Open access initiatives: INFPORT, IR@INFLIBNET, OJAS,
Shodhganga, Shodhgangorti,

Vi. Library Automation: SOUL, IndCat Union Database

3. Job responsibility of Deputy Librarian

] To generally assist the Librarian in planning of academic and
professional work in the Library.

° To contribute to the educational functions of the University by
providing bibliographic guidance in the area of the specialization.

] Toplanbook- acquisition programme in the area of specialization.

] To work out exchange and gift arrangements with institutions in
India and abroad.

° To develop documentation programme in the concerned areas.

] To contribute toward professional inquiry and research through

publications, attending seminars and conference,

] To developprogrammes of library management for improving
efficiency of the library.

] Any other duties assigned from time to time.

4. Job responsibility of Assistant Librarian

° To interact with the academic community of the University in
order to determine their requirements of reading materials, and
acquires the same for the library.

] To classify the documents bringing out their contents in class
numbers provides reference services and documentation services
to the faculty members, research scholars and students.

° Prepare bibliographies and indexes.

° Act as the liaison between the Librarian/Deputy Librarian and
staff for communication purposes and supervise the activities of
section.

° To attend correspondence relating to the section.

] Any other duties assigned from time to time.
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5.

Job responsibility of Library Assistant

Lend and collect books, periodicals, videotapes, and other materials
at circulation desks.

Enter and update patrons’ record on computers.

Process new materials including books, audiovisual materials, and

computer software.

Sort books, publications, and other items to established procedure
and return them to shelves, files, or other designed storage areas.

Locate library materials for patrons, including books, periodicals,
tape, cassettes, and pictures.

Inspect returned books for condition and due date status, and
computer any applicable fines.

Answer routine inquires, and refer patrons in need of professional

assistance to libraries.
Maintain records of items received, stored, issued, and returned.

Perform clerical activities such as filing, typing, word processing,
photocopying and mailing out material, and mail sorting.

Provide assistance to librarians in the maintenance of collections
of library materials.

Take action to deal with disruptive or problem patrons.
Classify and catalog items according to content and purpose.

Register new patrons and issue borrower identification cards that
permit patrons to borrow books and other materials.

Send out notices and accept fine payments for lost or overdue
books.

Operate and maintain audiovisual equipment.
Repair books, using mending tape, paste and brushes.

Facilitate the acquisition of books, pamphlets, periodicals, and
audiovisual materials by checking prices, figuring costs, and preparing
appropriate order forms.

Assist in the preparation of book display.

Job responsibility of Library Attendant
Shelving of books.

Preparation&pasting jobs.

Shifting of books.



° Display of journals etc.

° As assigned by the Librarian/Dy. Librarian/Assistant Librarian from
time to time.

3.7. sH-2ia ughi

1. deul ulsida ved 7 deul ulsida dqual qie 58§ 56 4lddll
AH199 5l d woUdl.

2. deel Misisd quidl HiSdl 218 UFA 44Nl
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