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3.8. ‚tË¼kuo yLku rðþu»k ðkt[Lk

3.0. nuŒwyku (objectives)

yk Þwr™x ðktåÞk …Ae Œ{u ™e[u {wsƒ ‚ûk{ ƒ™e þfþku :

• fuðe heŒu Œ{khe ‚tMÚkk rðþu …rh[Þ yk…ðku Œu™e ‚{sý

• ‚tMÚkk rðþu fuðe heŒu «kuVkE÷ ÷¾ðe Œu yt„u™wt {k„oËþo™

• ‚tMÚkk™e «kuVkR÷{kt fE fE {krnŒe™ku ‚{kðuþ fhðku Œu yt„u™e

‚{sý

• ‚tMÚkk{kt fk{ fhŒk ÔÞrõŒyku™e fkÞo-Vhsku™e [[ko

• fkÞo y™u Vhsku{kt ‚ðo™k{™ku W…Þku„.

3.1. «MŒkð™k (Introduction) :

Ëhuf ÔÞrõŒ su ‚tMÚkk fu rð¼k„ku{kt fk{ fhŒk nkuÞ Œku ‚tMÚkkfu rð¼k„™ku

…rh[Þ {exet„ ð¾Œu, swËeswËe ‚tMÚkkyku™u, ‚k{krsf ½x™kyku{kt, r{ºkku™u yk…ðk™e

ðkhtðkh sYh …zŒe nkuÞ Au. Œ{™u yu „ðo nkuðwt skuEyu fu Œ{u Œ{khe ‚tMÚkk™ku

…rh[Þ yk…ku Aku. yk Þwr™x ðktåÞk …Ae Œ{u ‚tMÚkk™e «kuVkR÷{kt fR fR {krnŒe™ku

W…Þku„ fhþku y™u Œu™e y‚hfkhfŒk fux÷e hnuþu Œu yk Þwr™x ðktåÞk …Ae òýðk

{¤þu. fuðe heŒu «kuVkE÷ hsqykŒ™wt {k¤¾wt nkuðwt skuEyu. fuðe heŒu hsqykŒ™u Œ{u

yuf{
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nuLz÷ fhe þfþku ð„uhu. ‚kÚku ‚tMÚkk{kt fk{ fhŒk f{o[kheyku™e skuƒ «kuVkE÷

y™u fkÞo-Vhsku™e {krnŒe {¤þu.

3.2. …rhåAuË ðkt[Lk : ‚tMÚkk™e «kuVkE÷

™e[u yk…u÷ …rhåAuË ðkt[e yk…u÷ «§ku™k sðkƒ ÷¾ku.

INFLIBNET (Information and Library Network) centre is an

autonomous Inter- University (IUC) of University Grants Commission (UGC)

of India under the Ministry of Human Resource Development (MHRD)

located in Gandhinagar, Gujarat. The centrewas initially started as a National

Project under (IUCAA) in March 1991. It became a independent Inter

University Centre in June 1996.INFLIBNET involves modernization of

University libraries in India and connecting them as well as Information

centre in the country through a nationwide high speed data network using

the state- of- the art technologies for the optimum utilization of information.

INFLIBNET is set out to be a major player in promoting scholarly

communication among academicians and researcher in India.The main

objectives of INFLIBNET are to promote and implement computerization,

to evolve standards and uniform guidelines, to provide reliable access to

document collection of libraries, to provide access to bibliographic information

sources, to develop new methods and techniques for archival, to optimize

information resource utilization, to create databases of projects, institutions,

documentation centre& information centre in the country.The goals of

INFLIBNET are achieving complete information of libraries in educational

institutions, create union catalogue of document available in libraries in

online and real time environment, and promote digitization of legacy document

and creation of content in e-format in universities.The major functions of

INFLIBNET are to facilitate academic communication, to undertake system

design and studies in the field of communication computer networking,

information handling & data management, to established appropriate control

and monitoring system for the communication network and organized

maintenance, to collaborate with institutions, libraries, information centre

and other organizations.INFLIBNET major activities are i. e-consortium:

e-ShodhSindhu, NLIST program ii. Project & Consultancy: e-PGpathshala,

Vidhwan Databases, India Ranking (NIRF), Vidya-Mantra iii. Open access

initiatives: INFPORT, IR@INFLIBNET, OJAS, Shodhganga, Shodhgangortivi.

Library Automation: SOUL, IndCat Union Database, etc.
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Œ{khe «„rŒ [fkMkku

™kutÄ : 1. «§ku™k sðkƒ yk…u÷ søÞk{kt ÷¾ku.

2. Œ{khk sðkƒku yuf{™kt ytŒu yk…u÷ sðkƒku™e ‚kÚku ‚h¾k{ýe fhku.

Q.1 What is the full form of INFLIBNET?

.............................................................................................................................................

.............................................................................................................................................

Q.2. When was INFLIBENT established as an dependent?

.............................................................................................................................................

.............................................................................................................................................

Q.3. State the goals and objectives of INFLIBNET

.............................................................................................................................................

.............................................................................................................................................

.............................................................................................................................................

.............................................................................................................................................

.............................................................................................................................................

.............................................................................................................................................

.............................................................................................................................................

.............................................................................................................................................

.............................................................................................................................................

Q.4 What are the major functions of INFLIBNET?

.............................................................................................................................................

.............................................................................................................................................

.............................................................................................................................................

.............................................................................................................................................
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.............................................................................................................................................

.............................................................................................................................................

.............................................................................................................................................

.............................................................................................................................................

.............................................................................................................................................

Q.5 State the major activities of INFLIBNET

.............................................................................................................................................

.............................................................................................................................................

.............................................................................................................................................

.............................................................................................................................................

.............................................................................................................................................

.............................................................................................................................................

.............................................................................................................................................

.............................................................................................................................................

.............................................................................................................................................

3.3. ‚tMÚkk «kuVkE÷™wt ÷¾ký

‚tMÚkk™ku …rh[Þ yk…ðkuyu …ý yuf yk„ðwt fkiþÕÞ Au. ‚tMÚkk™ku …rh[Þ

fuðe heŒ uyk…ðku ? suŒu ‚tMÚkk yt„u™e Œ{k{ {krnŒeÚke Œ{u {krnŒ„kh nkuðk
skuEyu. ‚tMÚkk «kuVkE÷ ÷¾ðk {kxu ™e[u yk…u÷ ºký ƒkƒŒku {níð™e Au.

• Infromation Gathering ({krnŒe yufºk fhðe):

{krnŒe yufºk fhðe yu yuf «r¢Þk Au fu su{kt swËk swËk «fkh™k {krnŒe

MºkkuŒ suðk fuÔÞrõŒ„Œ ft…™e, ‚tMÚkkyku, ÔÞrõŒ, ðuƒ‚kEx {ktÚke {krnŒe
yufºk fhðk{kt ykðu Au. suŒu ‚tMÚkk yt„u™e «kuVkE÷ ÷¾ðk™e Au Œu ‚tMÚkk

yt„u™e Œ{k{ «fkh™e {krnŒe swËk swËk MºkkuŒ{ktÚke yufºk fhðe.

• Filtering Infromation ({krnŒe þwØ fhðe):

{krnŒe yufXe fÞko ƒkË {krnŒe™u þwØ fhðe fu su{kt y™kð~Þf Œu{s

sYhe ™ nkuÞ Œuðe {krnŒe™u Ëwh fhðk{kt ykðu Au. yk þwØ fhu÷e {krnŒe
fu ‚tƒtrÄŒ {krnŒe W…Þku„fŒko™u yk…e þfkÞ. sÞkhu Œ{u fkuE {krnŒe
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yk…e hÌkk nkuÞ Œku Œu{ktÚke ‚w[™ku ykðþu. yux÷u yk {krnŒe þwØ fhðk™e
…ØrŒ™u ¼÷k{ý fh™kh …ØrŒ Œhefu …ý yku¤¾ðk{kt ykðu Au.

• Collation of infromation ({krnŒe™wt ‚tf÷™ fhðwt):

‚tMÚkk™e «kuVkE÷ ÷¾ðk {krnŒe™u ‚tfr÷ík fhðe. þwØ fhu÷e {krnŒe™u
«kuVkR÷{kt yktfzkfeÞ yÚkðk Œku ðýko™w¢{ y™w‚kh hsq fhðe. {krnŒe™u

ÔÞðnkhw y™u Œkrfof ¢{{kt yufºk fhðe y™u „kuXððe suÚke {krnŒe ðÄkhu
fkÞoËûk y™u y‚hfkhf ƒ™u Au. yufðkh ÞkuøÞ heŒu {krnŒe™u ¢{{kt {wfðkÚke

‚khe «kuVkE÷™e h[™k fhðk™e þYykŒ fhe þfkÞ.

yk{ W…hkuõŒ «r¢Þk{kt …‚kh ÚkÞk ƒkË «kuVkE÷™wt {k¤¾wt ƒ™kðeþfkÞ.
‚tMÚkk™ku …rh[Þ yk…Œk …nu÷k ™e[u {wsƒ™e {krnŒe Œ{khe …k‚u nkuðe skuEyu.

• ‚tMÚkk™wt MÚkk…™k ð»ko, ‚tMÚkk™k ËkŒkyku ð„uhu {krnŒe xwtf{kt ‚tMÚkk™ku

RrŒnk‚

• ‚tMÚkk™wt yLÞ Þwr™ðr‚oxe ‚kÚku™wt skuzký Œu{s ‚tMÚkk{kt [k÷Œk
Œ{k{ fku‚o yt„u™e {krnŒe.

• ‚tMÚkk™w trðËuþe Þwr™ðr‚oxe ‚kÚku™w tskuzký Œu yt„u™e {krnŒe.

• ‚tMÚkk™k ¼ð™ yt„u™e {krnŒe

• ‚tMÚkk™e fkhrfËeo yt„u™wt ¿kk™

• ‚tMÚkk™e fk{„ehe yt„u™wt ¿kk™

• ‚tMÚkk{k fk{ fhŒk xÙMxe{tz¤, yk[kÞo, rþûkf„ý, yLÞ ðneðxe

f{o[kheyku yt„u™e {krnŒe

• ‚tMÚkkyu nkt‚÷ fhu÷e r‚rØyku yt„u™e {krnŒe.

yk{ W…hkuõŒ {krnŒeyku ‚tMÚkk rðþu nkuÞ Œku Œ{u ‚tMÚkk™ku …rh[Þ ðÄw

y‚hfkhf heŒu yk…e þfku.

3.4. ÔÞkfhý: fkÞo Vhsku{kt r¢Þk…Ë™ku W…Þku„

Œ{khk fkÞo yt„u™e Vhsku{kt Œ{u þwt fk{ fhe hÌkk Aku Œu™ku ‚{kðuþ

fkÞo™e Vhsku{kt skuðk {¤u Au. ynªÞk Ëþkoðu÷ rðrðÄ nkuÆkyku™e fkÞo Vhsku{kt
ÞkuøÞ r¢Þk…Ë™e …‚tË„e yíÞtŒ {n¥ð™e Au.

™e[u yk…u÷ „útÚk…k÷™e fkÞo™e Vhsku{kt fux÷kf r¢Þk…Ëku™u highlighted

(nkR÷kRxuz) «fkrþŒ fhðk{kt ykÔÞk Au.

Job responsibility of Librarian („útÚk…k÷™e fkÞo Vhsku)

· To supervise and co-----ordinate the work of University Library

system consisting of  five Units.

MktMÚkk Ãkrh[Þ
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· To provide instructions to new members in the use of the Library.

· To plan book acquisition programme of the library and select

books for order.

· To work out exchange and gift arrangements with several hundred

institutions in India and abroad.

· To contribute to the educational function of the University by

providing bibliographical guidance to research scholars of the

Universityand Visiting Scholars from other Indian Universities.

· To develop prgramme of library management for improving the

efficiency of the library.

· General correspondence relating to financial matters.

yk W…hkuõŒ r¢Þk…Ëku ÔÞrõŒ™e r‚rØyku yÚkðk Œku ÔÞrõŒ™e ‚trûkÃík y™u
«k‚tr„f heŒ hsq fhu Au.

yLÞ ÿüktŒku skuEyu Œku,

Œ{khe «„rŒ [fk‚ku :

™kutÄ : 1. Œ{khk sðkƒ yk…u÷ søÞk{kt ÷¾ku.

2. Œ{khk sðkƒku yuf{™k ytŒ{kt yk…u÷ sðkƒku ‚kÚku Œ…k‚ku.

™e[u yk…u÷ ™kÞƒ „útÚk…k÷™kt fkÞo™e Vhsku{kt yk…u÷ ÞkuøÞ r¢Þk…Ëku™ku

W…Þku„ fhe ¾k÷e søÞk …whku.

™e[u yk…u÷ r¢Þk…Ëku{kt Œ{™u fkuE {w~fu÷e sýkÞ Œku Œ{u yuf fhŒk
ðÄkhu r¢Þk…Ë™ku W…Þku„ ¾k÷e søÞk {kxu fhe þfku Aku.

develop contribute attending

work out assist improving

assigned providing

Job responsibility of Deputy Librariant

· To generally _____________ the Librarian in planning of academic

and professional work in the Library.

· To ______________to the educational functions of the University

by ____________bibliographicguidance in the area of the

specialization.

· Toplan book- acquisition programme in the area of specialization.

· To ___________exchange and gift arrangements with institutions

in India and abroad.

· To ___________documentation programme in the concerned areas.
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· To ___________toward professional inquiry and research through

publications, ______________ seminars and conference,

· To ___________programmes of library management for

_____________efficiency of the library.

· Any other duties ___________ from time to time.

Œ{khe «„rŒ [fk‚ku.

™kutÄ: 1. Œ{khk sðkƒ yk…u÷ søÞk{kt ÷¾ku.

2. Œ{khk sðkƒku yuf{Lkk ytŒ{kt yk…u÷ sðkƒku ‚kÚku Œ…k‚ku.

™e[u yk…u÷ {ËË™eþ „útÚk…k÷™kt fkÞo™e Vhsku{kt yk…u÷ ÞkuøÞ r¢Þk…Ëku™ku

W…Þku„ fhe ¾k÷e søÞk …whku.

™e[u yk…u÷ r¢Þk…Ëku{kt Œ{™u fkuE {w~fu÷e sýkÞŒku Œ{u yuf fhŒk ðÄkhu

r¢Þk…Ë™ku W…Þku„ ¾k÷e søÞk {kxu fhe þfku Aku.

acquires determine interact

prepare provides assigned

supervise act attend

bringing out classify

Job responsibility of Assistant Librarian

· To ___________with the academic communities of the University

in order to ________ their requirements of reading materials, and

acquire the same for the library.

· To _________ the documents _______________ their contents

in class numbers ___________ reference services and documentation

services to the faculty members, research scholars and students.

· ______________bibliographies and indexes.

· ________ as the liaison between the Librarian/Deputy Librarian

and staff for communication purposes and supervise the activities

of section.

· To _____________ correspondence relating to the section.

· Any other duties _______________ from time to time.

MktMÚkk Ãkrh[Þ
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Œ{khe «„rŒ [fk‚ku.

™kutÄ: 1. Œ{khk sðkƒ yk…u÷ søÞk{kt ÷¾ku.

2. Œ{khk sðkƒku yuf{Lkk ytŒ{kt yk…u÷ sðkƒku ‚kÚku Œ…k‚ku.

™e[u yk…u÷ ÷kÞƒúuhe {ËË™eþ™kt fkÞo™e Vhsku{kt yk…u÷ ÞkuøÞ r¢Þk…Ëku™ku

W…Þku„ fhe ¾k÷e søÞk …whku.

™e[u yk…u÷ r¢Þk…Ëku{kt Œ{™u fkuE {w~fu÷e sýkÞ Œku Œ{u yuf fhŒk
ðÄkhu r¢Þk…Ë™ku W…Þku„ ¾k÷e søÞk {kxu fhe þfku Aku.

repair preparing facilitate

maintain operate send

deal perform provide

locate inspect protect

lend collect enter

update return classify

permit assist preparation

Job responsibility of Library Assistant

· __________and ________books, periodicals, videotapes and other

materials at circulation desks.

· ________and _________ patrons’ record on computers.

· ____________new materials including books, audiovisual materials,

and computer software.

· ______ books, publications, and other items to established procedure

and return them to shelves, files, or other designed storage areas.

· ____________library materials for patrons, including books,

periodicals, tape, cassettes, and pictures.

· ____________returned books for condition and due date status,

and computer any applicable fines.

· ______________records of items received, stored, issued, and

returned.

· __________clerical activities such as filing, typing, word processing,

photocopying and mailing out material, and mail sorting.

· ________assistance to librarians in the maintenance of collections

of library materials.

· _____________to_____with disruptive or problem patrons.

· ___________and catalog items according to content and purpose.
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ðøko rLkËuoþe Mkt÷u¾ yLku yk÷u¾

· ___________new patrons and issue borrower identification cards

that permit patrons to borrow books and other materials.

· ___________notices and accept fine payments for lost or overdue

books.

· __________and_________ audiovisual equipment.

· _________books, using mending tape, paste and brushes.

· ___________ the acquisition of books, pamphlets, periodicals,

and audiovisual materials by checking prices, figuring costs, and

preparing appropriate order forms.

· ____________in the preparation of book display.

Œ{khe «„rŒ [fk‚ku.

™kutÄ: 1. Œ{khk sðkƒ yk…u÷ søÞk{kt ÷¾ku.

2. Œ{khk sðkƒku yuf{Lkk ytŒ{kt yk…u÷ sðkƒku ‚kÚku Œ…k‚ku.

™e[u yk…u÷ ÷kÞƒúuhe yuxuLzLx™kt fkÞo™e Vhsku{kt yk…u÷ ÞkuøÞ r¢Þk…Ëku™ku
W…Þku„ fhe ¾k÷e søÞk …whku.

™e[u yk…u÷ r¢Þk…Ëku{kt Œ{™u fkuE {w~fu÷e sýkÞ Œku Œ{u yuf fhŒk
ðÄkhu r¢Þk…Ë™ku W…Þku„ ¾k÷e søÞk {kxufheþfkuAku.

assigned shelving preparation

pasting shifting display

Job responsibility of Library Attendant

· __________of books.

· ____________&___________ jobs.

· ______________of books.

· ___________of journals etc.

· As _______________ by the Librarian/Dy. Librarian/Assistant

Librarian from time to time.

3.5. ‚khktþ (Summary) :

f{o[kheyku™u ðkhtðkh …kuŒk™e ‚tMÚkk rðþu™ku …rh[Þ yki…[krhfŒk™e ‚kÚku
«‚t„ku…kŒ yk…ðk™ku nkuÞ Au, yux÷u yu sYhe Au fu {n¥ð™k ŒÚÞku™e òý Œ{™u

MktMÚkk Ãkrh[Þ
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nkuðe skuEyu. yufðkh Œ{khe …k‚u yk ŒÚÞkufu {krnŒe nþu Œku Œ{u ‚tMÚkk «kuVkE÷™wt
{k¤¾wt ƒ™kðe þfþku. fux÷k «{ký{kt {krnŒe™e sYh …zþu nuŒw y™w‚kh swËk

swËk …rhƒ¤ku™u ykÄkhu, ©kuŒkyku, y™u ‚{Þ™u ÷ûk{kt hk¾e™u {krnŒe yk…þku.
Œ{khe hsqykŒ fÞk «fkh™e Au ‚kÚku ‚tMÚkk™ku xqtfku …rh[Þ [k÷Œk [k÷Œk …ý

yk…e þfkÞ. yki…[krhfŒk {kxu ‚tMÚkk™ku …rh[Þ {kuxk s™ ‚{wËkÞ™u nku÷{kt …kðh
…kuELx «usLxuþ™Úke …ý yk…e þfkÞ. sÞkhu Œ{u ‚tMÚkk™ku …rh[Þ yk…ku íÞkhu Œ{u

Ëhuf «§ku™k sðkƒ ©kuŒkyku™u yk…ðk {kxu ŒiÞkh nkuðk skuEyu.

3.6. ík{khe «økrík [fkMkkuLkk W¥khku :

1. Q.1 Information and Library Network

Q.2 June 199

Q.3 Objectives:

· to promote and implement computerization

· to evolve standards and uniform guidelines

· to provide reliable access to document collection of libraries

· to provide access to bibliographic information sources

· to develop new methods and techniques for archival

· to optimize information resource utilization

· to create databases of projects, institutions, documentation centre&

information centre in the country.

Goals:

· achieving complete information of libraries in educational institutions,

· create union catalogue of document available in libraries in online

and real time environment, and promote digitization of legacy

document and creation of content in e-format in universities.

Q.4 Functions:

· to facilitate academic communication,

· to undertake system design and studies in the field of communication

computer networking, information handling & data management,

· to established appropriate control and monitoring system for the

communication network and organized maintenance,

· to collaborate with institutions, libraries, information centre and

other organizations.
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Q.5 Activities are

i. e-consortium:e-ShodhSindhu, NLIST program

ii. Project & Consultancy:e-PGpathshala, Vidhwan Databases,

India Ranking (NIRF), Vidya-Mantra

iii. Open access initiatives: INFPORT, IR@INFLIBNET, OJAS,

Shodhganga, Shodhgangorti,

vi. Library Automation: SOUL, IndCat Union Database

3. Job responsibility of Deputy Librarian

· To generally assist the Librarian in planning of academic and

professional work in the Library.

· To contribute to the educational functions of the University by

providing bibliographic guidance in the area of the specialization.

· Toplanbook- acquisition programme in the area of specialization.

· To work out exchange and gift arrangements with institutions in

India and abroad.

· To develop documentation programme in the concerned areas.

· To contribute toward professional inquiry and research through

publications, attending seminars and conference,

· To developprogrammes of library management for improving

efficiency of the library.

· Any other duties assigned from time to time.

4. Job responsibility of Assistant Librarian

· To interact with the academic community of the University in

order to determine their requirements of reading materials, and

acquires the same for the library.

· To classify the documents bringing out their contents in class

numbers provides reference services and documentation services

to the faculty members, research scholars and students.

· Prepare bibliographies and indexes.

· Act as the liaison between the Librarian/Deputy Librarian and

staff for communication purposes and supervise the activities of

section.

· To attend correspondence relating to the section.

· Any other duties assigned from time to time.

MktMÚkk Ãkrh[Þ
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5. Job responsibility of Library Assistant

· Lend and collect books, periodicals, videotapes, and other materials

at circulation desks.

· Enter and update patrons’ record on computers.

· Process new materials including books, audiovisual materials, and

computer software.

· Sort books, publications, and other items to established procedure

and return them to shelves, files, or other designed storage areas.

· Locate library materials for patrons, including books, periodicals,

tape, cassettes, and pictures.

· Inspect returned books for condition and due date status, and

computer any applicable fines.

· Answer routine inquires, and refer patrons in need of professional

assistance to libraries.

· Maintain records of items received, stored, issued, and returned.

· Perform clerical activities such as filing, typing, word processing,

photocopying and mailing out material, and mail sorting.

· Provide assistance to librarians in the maintenance of collections

of library materials.

· Take action to deal with disruptive or problem patrons.

· Classify and catalog items according to content and purpose.

· Register new patrons and issue borrower identification cards that

permit patrons to borrow books and other materials.

· Send out notices and accept fine payments for lost or overdue

books.

· Operate and maintain audiovisual equipment.

· Repair books, using mending tape, paste and brushes.

· Facilitate the acquisition of books, pamphlets, periodicals, and

audiovisual materials by checking prices, figuring costs, and preparing

appropriate order forms.

· Assist in the preparation of book display.

6. Job responsibility of Library Attendant

· Shelving of books.

· Preparation&pasting jobs.

· Shifting of books.
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· Display of journals etc.

· As assigned by the Librarian/Dy. Librarian/Assistant Librarian from

time to time.

3.7.  yuf{-ytŒ «ð]r¥k

1. ‚tMÚkk «kuVkE÷ yux÷u þwt? ‚tMÚkk «kuVkE÷ ÷¾ðk {kxu fE fE {krnŒe™ku
‚{kðuþ fhðku Œu sýkðku.

2. ‚tMÚkk «kuVkE÷ ÷¾ðk {kxu™e ºký «r¢Þkyku ‚{òðku.
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