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™kufhe {kxu RLxhÔÞq (Job Interview)
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7.0  nuŒwyku  (Objectives)

yk Þwr™x{kt ™kufhe {u¤ððk {kxu ELxhÔÞq yt„u™e y‚hfkhf {k„oËrþofkyku,

‚w[™ku Œu{s RLxhÔÞq {kxu™e fux÷ef xeÃ‚ yk…ðk{kt ykðe Au. yk Þwr™x ðktåÞkt
ƒkË Œ{u ™e[u {wsƒ ‚ûk{ ƒ™e þfku:

 • RLxhÔÞq {kxu ‚ßsŒk fu¤ððe

 • RLxhÔÞq™kt rðrðÄ «fkhku™e òýfkhe

 • ‚V¤ RLxhÔÞq {kxu™k Mkq[Lkku™e òýfkhe

 • RLxhÔÞq{kt fuðe heŒu ŒiÞkhe fhðe Œu yt„u™e xeÃ‚

7.1  «MŒkð™k (Introduction)

Interview (RLxhÔÞq) {w÷kfkŒ, ™kufhe EíÞkrË {kxu W{uËðkh™e {kir¾f

…heûkk ƒu fu ƒuÚke ðÄkhu ÔÞrõŒyku ðå[u yuf ƒeò™u yku¤¾ðk™k ykþÞÚke ÚkŒwt

yuf{
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Interaction (RLxhufþ™) yÚkkŒo ‚tðkË yux÷u RLxhÔÞq. ™kufhe {kxu™wt RLxhÔÞq

yux÷u W{uËðkh™e {kir¾f …heûkk. W{uËðkh™e r™{ýqf fhíkk …nu÷k Œu™u [fk‚ðk
{kxu™wt yuf ‚kÄ™ Au. yk Þwr™x{kt RLxhÔÞq™kt rðrðÄ «fkhku, RLxhÔÞq ŒiÞkhe {kxu

y‚hfkhf {k„oËrþofkyku Œu{s ‚V¤ RLxhÔÞq {kxu™k ‚w[™ku y™u ÞkuøÞ xeÃ‚
yt„u™e [[ko fhðk{kt ykðe Au.

7.2 RLxhÔÞq™ku yÚko y™u ÔÞkÏÞk (Meaning & Defination of Interview)

sÞkhu RLxhÔÞq (Interview)  þçË™u rð¼kSŒ fheyu Aeyu íÞkhu 'RLxh'

y™u 'ÔÞq' yu{ ƒu þçËku {¤u Au. su™wt ¼k»kktŒh yufƒeò™u skuðwt yuðku ÚkkÞ Au.
yk™ku yÚko yu ÚkkÞ Au fu RLxhÔÞq{kt ‚k{u÷ ƒtLku sqÚkku yuf ƒeò rðþu òýðk

{kxu {¤u Au. RLxhÔÞq yux÷u ÔÞrõŒ™k ¿kk™ y™u ÔÞrõŒ™k ÔÞrõŒíð™wt {qÕÞktf™.

RLxhÔÞq™u yu heŒu ÔÞkÏÞkrÞŒ fhe þfkÞ Au fu ßÞkt ƒu fu ƒu Úke ðÄw

ÔÞrõŒyku ðå[u ‚kiBÞ ðkŒ[eŒ ÚkkÞ y™u ÔÞrõŒ™u sYhe sðkƒku {u¤ððk {kxu «§ku
…qAðk{kt ykðu Au.

RLxhÔÞq ÔÞkÏÞk™u ‚h¤ heŒu ÔÞkÏÞkrÞŒ fhe þfkÞ Au ßÞkt ƒu ÷kufku
ðå[u™e yku…[krhf r{®x„ ÚkŒe nkuÞ y™u RLxhÔÞq ÷u™kh {krnŒe {u¤ððk {kxu

RLxhÔÞqðk¤k™u «§ku …qAu Au.

yuf {w÷kfkŒ{kt ‚k{u÷ ÷kufku: ‚k{kLÞ heŒu ƒu sqÚkku yÚkðk ƒu ÔÞrõŒyku

yuf {w÷kfkŒ{kt yufƒeò™e ‚k{u ƒu‚e hnu Au. «§ku …qA™kh ÔÞrõŒ RLxhÔÞq ÷u™kh
nkuÞ Au y™u «§ku™k sðkƒ yk…™kh ÔÞrõŒ RLxhÔÞq ykÃkLkkh nkuÞ Au.

7.3 RLxhÔÞq™k WÆu~Þku (Objectives of Interview)

þk {kxu RLxhÔÞq ÷uðk{kt ykðu Au? fE heŒu RLxhÔÞq ÷u™kh ÞkuøÞ W{uËðkh

…‚tË fhe þfu? [k÷ku yk…ýu RLxhÔÞq™k WÆuþku yÚkðk ÷ûÞku þwt Au Œu òýeyu:

 • {w÷kfkŒ yu W{uËðkh îkhk yk…ðk{kt ykðu÷e {krnŒe™u [fk‚ðk{kt {ËË

fhu Au. Œu W{uËðkh rðþu …qhk …kzðk{kt ykðu÷ ŒÚÞku y™u {krnŒe™e
[kuf‚kE ™¬e fhðk{kt {ËË fhu Au.

 • W{uËðkhu rhÍTÞw{{kt þwt ÷ÏÞwt Au Œu Œu™kt {wÏÞ {wÆkyku Au. Œu™e …k‚u yLÞ
fÞk ðÄkhk™k fkiþÕÞ™ku ‚{qn Au? yk ƒÄw RLxhÔÞq îkhk òýe þfkÞ.

 • {w÷kfkŒ yu VõŒ RLxhÔÞq ÷u™kh™u W{uËðkh™k Œf™efe ¿kk™ rðþu s
{krnŒe yk…u Au yux÷wt s ™rn, …htŒw W{uËðkh™e ytËh hnu÷e sYhe

‚so™kí{f y™u rð~÷u»kýkí{f fwþ¤Œk™e …ý ‚{s yk…u Au.

 • {w÷kfkŒ yu f{o[khe y™u ft…™e/ ‚tMÚkk ðå[u …hM…h ‚tƒtÄ MÚkkr…Œ

fhðk{kt {ËËY… ƒ™u Au.
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 • {w÷kfkŒ yu W{uËðkh {kxu W…Þku„e Au suÚke Œu Œu™k ÔÞð‚kÞ rðþu òýe

þfu, W{uËðkh …k‚uÚke fk{™k «fkh rðþu ft…™e/‚tMÚkk y…uûkk hk¾e þfu
y™u W{uËðkh™u …ý ft…™e/ ‚tMÚkk rðþu òýðk {¤u Au.

 • {w÷kfkŒ yu RLxhÔÞq yk…™kh y™u ELxhÔÞq ÷u™kh {kxu ÔÞrõŒ„Œ heŒu
VkÞËkfkhf Au, fkhý fu Œu ƒt™u ÔÞð‚krÞf y™u ÔÞrõŒ„Œ heŒu y™w¼ð

{u¤ðu Au.

 • {w÷kfkŒ yu W{uËðkh™u Œu™e fwþ¤Œk™wt {qÕÞktf™ fhðk{kt y™u Œu òýðk{kt

{ËË fhu Au fu Œu™e …k‚u fâkt y¼kð Au y™u Œu fE søÞkyu Œu™u
‚wÄkhðk™e sYh Au.

 • {w÷kfkŒ yu hkus„kh {u¤ðŒk W{uËðkhku{kt ft…™e/ ‚tMÚkk™u Œu™k yku¤¾…ºkku
y™u Aƒe Q¼e fhðk{kt ƒ™kððk{kt {ËË fhu Au.

Œ{khe «„rŒ [fk‚ku:

™e[u yk…u÷ «§ku™k sðkƒ ÷¾ku:

1. RLxhÔÞq yux÷u þwt?

2. RLxhÔÞq™kt nuŒwyku sýkðku.

™kutÄ: i. Œ{khku sðkƒ ™e[u yk…u÷ søÞk{kt ÷¾ku.

ii. Œ{khku sðkƒ Þwr™x™k ytŒ{kt yk…u÷ sðkƒ ‚kÚku [fk‚ku.

...................................................................

...................................................................

...................................................................

...................................................................

...................................................................

...................................................................

...................................................................

...................................................................
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...................................................................

...................................................................

7.4  RLxhÔÞq™k  «fkhku  (Types of Interview)

™kufhe {kxu™k RLxhÔÞq ½ýkt ƒÄk «fkhku{kt skuðk {¤u Au. RLxhÔÞq™kt

«fkhku yk {wsƒ Au :

A. ‚k{u÷ ÔÞrõŒyku ykÄkrhŒ RLxhÔÞq:

1. yk{™u-‚k{™u RLxhÔÞq (Face to Face Interview)

yk{™u- ‚k{™u RLxhÔÞq yuf «fkh™e RLxhÔÞq™e rMÚkrŒ Au. su{kt yuf
ÔÞrõŒ ƒeS ÔÞrõŒ™u fux÷kf «§ku …qAe™u Œu™wt {wÕÞktf™ fhðk™ku «Þk‚ fhu Au.

™kufhe {kxu™k {kuxk ¼k„™k RLxhÔÞq yk «fkh™k nkuÞ Au. RLxhÔÞq yk…™kh
{ký‚u RLxhÔÞq ÷u™kh {ký‚ ‚kÚku r™fxŒk fu¤ðe …kuŒk™e ÷kÞfkŒ Œu{s Œu™wt

ÔÞrõŒíð ‚tMÚkk™u fuðe heŒu VkÞËkfkhf Au Œu ‚krƒŒ fhðk™wt nkuÞ Au.

2. sqÚk RLxhÔÞq (Group Interview):

r™{ýqf …Ae W…¼kuõŒkyku ‚kÚku fk{ fhðk™wt nkuÞ Œuðk W{uËðkhku{kt
™uŒ]íð fkiþÕÞ fuðwt Au Œu [fk‚ðk {kxu sqÚk RLxhÔÞq™wt ykÞkus™ fhðk{kt ykðu Au.

yk RLxhÔÞq{kt y™uf W{uËðkhku Mkk{u÷ ÚkkÞ Au y™u Œu{™u [[ko {kxu™ku yuf rð»kÞ
fu {wÆku yk…ðk{kt ykðu Au. Œuyku™e ðkŒ[eŒ fhðk™e ûk{Œk y™u Œuyku™k …kuŒk™k
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{tŒÔÞku hk¾ðk y™u ƒeòyku™u Œu{™k{kt rðïk‚ fhðk {kxu fux÷k ‚tŒku»kfkhf Au

Œu™k ykÄkhu Œuyku™e ykfkhýe fhðk{kt ykðu Au. ynet, sqÚk{ktÚke ©uc W{uËðkh™e
…‚tË„e ÚkkÞ Au.

3. ‚r{rŒ RLxhÔÞq (Panel Interview):

ƒu fu ƒuÚke ðÄkhu {ký‚ku™e …u™÷ fu ‚r{rŒ îkhk W{uËðkh™wt RLxhÔÞq

÷uðk{kt ykðŒwt nkuÞ Au Œu™u …u™÷ fu ‚r{rŒ RLxhÔÞq fnuðk{kt ykðu Au. þiûkrýf
y™u ÔÞð‚krÞf þk¾kyku{kt yk «fkh™k RLxhÔÞq skuðk {¤u Au. yk «fkh™wt

RLxhÔÞq y÷„ y÷„ «fkhu ÷uðk{kt ykðu Au. su{ fu W{uËðkh™u …kuŒk™ku {wÆku
‚{òððk {kxu hsqykŒ fhðk{kt ykðu Au su{kt …u™÷™k ‚ÇÞku fkuE xìfrLkf÷ fu

‚t[k÷™ ‚tË¼uo «§ku …qAu Au. fux÷ef …rhrMÚkrŒ{kt W{uËðkh™e Œýkð¼he …rhrMÚkrŒ™ku
‚k{™ku fhðk™e ûk{Œk [fk‚ðk™k ykþÞÚke Íz…Úke «§ku …qAðk{kt ykðu Au. ynet

RLxhÔÞq ÷u™khk ft…™e™k ÷kufku{ktÚke yuf sqÚk Au su ðrhc nkuÆk …h nkuÞ Au y™u
‚k{kLÞ heŒu, …u™÷ RLxhÔÞq íÞkhu nkuÞ Au ßÞkhu W{uËðkh hsqykŒ fhu Œuðwt

{k™ðk{kt ykðu Au. …htŒw ½ýe ð¾Œ Œu ™kufhe™k RLxhÔÞq {kxu …ý nkuE þfu Au.

B. ykÞkus™™k ykÄkhu RLxhÔÞq:

1. yki…[krhf RLxhÔÞq (Structured Interview):

…ht…hk„Œ MðY…™wt yk RLxhÔÞq ™u yki…[krhf RLxhÔÞq fnuðk{kt ykðu Au.

su{kt …qAðk{kt ykðíkkt «§ku yuf {k¤¾k„Œ MðY…{kt skuðk {¤u Au y™u Œu «§ku
ƒÄk W{uËðkhku™u …qAðk{kt ykðu Au. yk RLxhÔÞq ƒÄk W{uËðkhku™e r™»…ûkŒk™e

ûk{Œk™wt {qÕÞktf™ fhðk {kxu W…Þku„{kt ÷uðkÞ Au.

2. y™ki…[krhf RLxhÔÞq (Unstructured Interview):

yk RLxhÔÞq yu yki…[krhf RLxhÔÞq™e rðÁØ Au. ynet RLxhÔÞq yk…™kh™u
…qAðk{kt ykðŒk «§ku rðþu RLxhÔÞq ÷u™kh™kt {™{kt [ku¬‚ rð[khÚke …qAðk{kt ykðu

Au. yk RLxhÔÞq{kt «§ku {kxu fkuE [ku¬‚ Vku{uox™u y™w‚hðk{kt ykðŒwt ™Úke. RLxhÔÞq
yk…™kh rð[r÷Œ …ý ÚkE þfu Au su yk «fkh™ku RLxhÔÞq{kt skuðk {¤u Au.

C. ûk{Œkyku ykÄkrhŒ RLxhÔÞq:

1. ðŒoýqf ykÄkrhŒ RLxhÔÞq (Behaviroal Interview):

ðŒoýqf ykÄkrhŒ RLxhÔÞq yu yksfk÷ yu ‚k{kLÞ RLxhÔÞq™e rMÚkrŒ Au.
Œu™u ûk{Œk ykÄkrhŒ RLxhÔÞq …ý fnuðk{kt ykðu Au. ynª, ÔÞrõŒ ¼qŒfk¤™k

y™w¼ðku nðu …Ae™k Œu™e fk{„ehe{kt fuðe heŒu W…Þku„{kt ÷uþu Œu rðþu òýðk™ku
«Þk‚ fhðk{kt ykðu Au. RLxhÔÞq yk…™kh™u ¼qŒfk¤™k fk{™k y™w¼ðku y™u

fkuE [ku¬‚ …rhrMÚkrŒ{kt Œu™e ‚kÚku fuðe heŒu ÔÞðnkh fhðk{kt ykÔÞku Œu rðþu
«§ku …qAðk{kt ykðu Au. yk{ RLxhÔÞq yk…™kh™u Œu™k ¼qŒfk¤™k y™w¼ðku™k

™kufhe {kxu RLxhÔÞq (Job Interview)
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ykÄkhu W{uËðkh™k ¼krð «Ëþo™™u ‚{sðk{kt {ËË fhu Au. ynet …rhrMÚkrŒyku™u

‚t¼k¤Œe ð¾Œu W{uËðkhkuyu WËknhýku …qhk …kzðk™e sYh Au. W{uËðkh™e ðŒoýqf
y™u «rŒ‚kËku™wt {qÕÞktf™ fhðk {kxu rð„Œðkh [fk‚ýe y™u Œu W{uËðkh™e ¼krð

™kufhe™e ‚t¼kð™kyku™u r™ÄkorhŒ fhu Au.

2. ‚{MÞk™wt r™hkfhý RLxhÔÞq (Problem Solving Interview):

ynet RLxhÔÞq yk…™kh{kt ‚{MÞk r™ðkhý ûk{Œkyku suðe fu íkfrLkfe,

ÔÞðMÚkk…f, h[™kí{f yÚkðk rð~÷u»kýkí{f fwþ¤Œk ð„uhu [fk‚ðk{kt ykðu Au.

W{uËðkh fkuE …ý ‚{MÞk n÷ fhðk™e ûk{Œkyku rðþu ðÄw ®[rŒŒ nkuÞ Au. yk

«fkh™k RLxhÔÞq{kt ‚kiÚke ‚k{kLÞ …ux™o skuðk {¤u Au, Œu{kt «§ku¥khe ÷¾ký™k

MðY…{kt yÚkðk Œku {kir¾f MðY…{kt W{uËðkh™u sðkƒ yk…ðk™ku ‚{kðuþ ÚkkÞ

Au.

3. Œýkð RLxhÔÞq (Stress Interview):

yk «fkh™k RLxhÔÞq ¾k‚ fhe™u ft…™eyku{kt ¾qƒ s Ëw÷o¼, …htŒw ykðk

RLxhÔÞq ÷uðk{kt ykðu Au, yk RLxhÔÞq{kt W{uËðkh Œýkð…qýo …rhrMÚkrŒyku{kt fuðe

«rŒr¢Þk yk…þu y™u sku Œu ™kufhe …h ‚tfx ‚t¼k¤e þfþu fu ™net Œu™e [fk‚ýe

fhðk{kt ykðu Au. .

D. ‚wrðÄkyku ykÄkrhŒ RLxhÔÞq:

1. xur÷Vkur™f RLxhÔÞq (Telephonic Interview):

yk RLxhÔÞq Vku™ …h nkÚk Ähðk{kt ykðu Au y™u Œu™ku {wÏÞ WÆu~Þ

W{uËðkhku™e ‚t¼rðŒ ‚qr[™u xqtfkðe Ëuðk™ku Au suÚke yk¾hu VõŒ ¾qƒ s ÷kÞf

÷kufku™e …‚tË„e fhðk{kt ykðu. yk «khtr¼f Œƒ¬k{kt y™u ÔÞrõŒ„Œ RLxhÔÞq

…nu÷kt fhðk{kt ykðu Au. ßÞkhu W{uËðkh Ëqh nkuÞ íÞkhu, ft…™e …nu÷kt xur÷Vkur™f

RLxhÔÞq ÷u Au y™u sku ‚tŒku»k ÚkkÞ Œku yuf Úke yuf RLxhÔÞq {kxu {w‚kVhe ¾[o™e

ÔÞðMÚkk fhu Au.

2. yku™÷kR™ RLxhÔÞq (Online Interview):

yk RLxhÔÞq RLMxLx {u‚u®s„, yku™÷kR™ [uxT‚, R{uR÷ yÚkðk rðrzykuÍ

îkhk fhðk{kt ykðe þfu Au. yk{kt RLxhÔÞq yk…™kh™u ÔÞrõŒ„Œ RLxhÔÞq™e su{

s «§ku …qAðk{kt ykðu Au yk RLxhÔÞq …rhrMÚkrŒyku™k ykÄkhu fhðk{kt ykðu Au

su{ fu sku RLxhÔÞq ÷u™kh ¾qƒ Ëqh hnuŒku nkuÞ yÚkðk Œku r™ÞŒ ‚{Þu RLxhÔÞq

{kLÞ fkhýku‚h hË ÚkE òÞ Œuðe …rhrMÚkrŒ ‚òoÞ íÞkhu yk «fkh™k RLxhÔÞq™wt

ykÞkus™ fhðk{kt ykðu Au..W…hktŒ, RLxhÔÞqyh {kxu Œu ðÄw y™wfq¤ Au fu Œu

…kuŒk™k Vks÷ ‚{Þu RLxhÔÞq yk…e þfu y™u W{uËðkh™u Úkkuzk f÷kfku …nu÷k ‚tËuþku
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yk…e™u RLxhÔÞq™e òý fhðk{kt ykðu Au. fkhý fu yk «fkh™k RLxhÔÞq{kt

W{uËðkh™u ½ýkt rËð‚ku …nu÷k òý fhðk™e sYh hnuŒe ™Úke.

Œ{khe «„rŒ [fk‚ku:

™e[u yk…u÷ «§ku™k sðkƒ ÷¾ku:

3. ÔÞrõŒ„Œ RLxhÔÞq yux÷u þwt?

4. ykÞkus™ ykÄkrhŒ RLxhÔÞq ‚{òðku

™kutÄ: i. Œ{khku sðkƒ ™e[u yk…u÷ søÞk{kt ÷¾ku.

ii. Œ{khku sðkƒ Þwr™x™k ytŒ{kt yk…u÷ sðkƒ ‚kÚku [fk‚ku.

...................................................................

...................................................................

...................................................................

...................................................................

...................................................................

...................................................................

...................................................................

...................................................................

7.5  RLxhÔÞq™wt {n¥ð  (Importance of Interview)

ÔÞrõŒ„Œ RLxhÔÞq yu Œ{k{ ™kufheËkŒkyku y™u ft…™eyku îkhk Œu{™k
MxkV™e …‚tË„e {kxu W…Þku„ fhðk{kt ykðu Au. MxkV™e …‚tË„e™e «r¢Þk{kt

RLxhÔÞq yu ‚kiÚke {n¥ð…qýo …„÷wt Au. RLxhÔÞq {n¥ð…qýo ‚krƒŒ ÚkkÞ Au fkhý
fu Œu ™kufheËkŒkyku Œu{s hkus„kh þkuÄ™khk ƒt™u™u skuzu Au. Œu hkus„kh {u¤ðŒkt

W{uËðkhku™u ÞkuøÞ ™kufhe {kxu ÞkuøÞ ÔÞrõŒ™e …‚tË„e fhðk{kt ‚nkÞY… ƒ™u Au.
Œu ™kufhe þkuÄ™khkyku™u Œu{™e ™kufhe™e fwþ¤Œk «MŒwŒ fhðk{kt y™u ÞkuøÞŒk …h

RråAŒ MÚkk™ «kÃík fhðk{kt …ý {ËËY… ƒ™u Au.

™kufhe {kxu RLxhÔÞq (Job Interview)
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™kufheËkŒk {kxu RLxhÔÞq™wt {n¥ð

1. ™kufhe {u¤ðŒk W{uËðkh rðþu™e {krnŒe {u¤ðe þfkÞ

RLxhÔÞqÚke ™kufhe ËkŒk ™kufhe {u¤ðŒk W{uËðkh™e ‚t…qýo {krnŒe yufXe

fhe þfu. W{uËðkh™e rðrðÄ {krnŒe suðe fu ‚ktMf]rŒf, þiûkrýf …qðo ¼qr{fk, fkÞo

y™w¼ð, ƒkirØf ûk{Œk, {krnŒe ‚t[kh™wt fkiþÕÞ, ÔÞrõŒíð™kt «fkh, h‚ y™u

yr¼Ár[, ‚k{kSf ðŒoýqf ð„uhu òýe þfu Au.

 2. yhS{kt yÄqhe {krnŒe {kxu …qhf ‚{k™ Au.

fux÷ef {ÞkoËkyku™u ÷eÄu ™kufhe {u¤ð™kh …kuŒk™e skuƒ yt„u™e yhS{kt

yÄqhe {krnŒe ‚kÚku ™kufhe {kxu yhS fhŒkt nkuÞ Au. suÚke RLxhÔÞq ÷u™kh RLxhÔÞq

ð¾Œu yÄqhe {krnŒe [fk‚e ‚{wýo {krnŒe {u¤ðe þfu Au. RLxhÔÞq «r¢Þk yk

{krnŒe yufXe fhðk{kt {ËËY… ƒ™u Au.

 3. ÞkuøÞ ÔÞrõŒ™e …‚tË„e RLxhÔÞq™e {ËËÚke fhe þfkÞ

RLxhÔÞq ËhBÞk™ RLxhÔÞq ÷u™kh W{uËðkh ‚kÚku ‚eÄk ‚t…fo{kt ykðe ðkŒ[eŒ

fhu Au. suÚke Œuyku ÞkuøÞ W{uËðkh™e …‚tË„e fhðe fu ™ fhðe Œu yt„u r™ýoÞ

÷R þfu Au. ÔÞrõŒ„Œ RLxhÔÞq yu ÞkuøÞ søÞk {kxu ÞkuøÞ ÔÞrõŒ™e …‚tË„e fhðk

{kxu™e yuf ‚khe …ØrŒ Au.

4. RLxhÔÞqÚke W…Þku„e {krnŒe yufXe fhe þfkÞ

RLxhÔÞq «r¢Þk ËhBÞk™ {uËðkh …kuŒk™k ¼qŒfk¤™k y™w¼ðku, r‚rØyku,

‚tþkuÄ™ fkÞkuo ð„uhu™e [[ko fhŒkt nkuÞ Au. yk ‚{kÞ ËhBÞk™ RLxhÔÞq ÷u™kh

W{uËðkh rðþu™e rðrðÄ W…Þku„e {krnŒe yufXe fhŒk nkuÞ Au. ™kufheËkŒk yk

yufXe fhu÷ {krnŒe™ku W…Þku„ «§ku™k r™ðkhý {kxu y™u fkÞoûk{Œk{kt ‚wÄkhkyku

fhðk {kxu W…Þku„ fhŒkt nkuÞ Au.

5. ‚khwt RLxhÔÞq «rŒck{kt ðÄkhku fhu Au.

RLxhÔÞq yuf ònuh- ‚tƒtÄ™wt yuf ykuòh Œhefu „ýðk{kt ykðu Au. Œu™u

yuf ÞkuøÞ heŒu y™u {iºke…qýo ðkŒkðhý{kt Þkusðk{kt ykðu Au. W{uËðkh ‚kÚku

RLxhÔÞq{kt „kihð y™u yk™tËÚke ðŒoðk{kt ykðu Au. RLxhÔÞq{kt W{uËðkh™e …‚tË„e

ÚkkÞ fâkt Œku …‚tË„e ™k …ý ÚkkÞ Œku …ý W{uËðkh ™kufheËkŒkÚke ‚tŒwü ÚkkÞ Au.

yux÷u fu RLxhÔÞq™e ‚khe ƒuXf nt{uþkt ™kufheËkŒk™e «rŒck ðÄkhu Au.

6. ƒZŒe y™u ƒË÷e{kt {ËËY…

ÔÞrõŒ„Œ RLxhÔÞq nt{uþkt ™kufheËkŒk™u Œu™kt f{o[kheyku {kxu ƒZŒe y™u

ƒË÷e ð„uhu {kxu {qÕÞktf™ fhðk {kxu {ËËY… ƒ™u Au.
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™kufhe {u¤ðŒk W{uËðkh {kxu RLxhÔÞq™wt {n¥ð

1. hkus„khe™e Œf …qhe …kzu Au.

RLxhÔÞq yu ™kufhe {u¤ðŒk RåAwf™u hkus„khe™e Œf …qhe …kzu Au. W{uËðkh™u

…kuŒk™k rð[khku, y™u {tŒÔÞku™u ™kufheËkŒk ‚{ûk hsq fhðk{kt y™u {krnŒe‚t[kh

fhðk{kt {ËËY… ƒ™u Au. sku fkuE W{uËðkh RLxhÔÞq{kt ‚khwt …Ëþo™ fhu Œku Œu

W{uËðkh ™kufheËkŒk™e y…uûkkyku™u …rh…qýo fhþu. …Ae Œu W{uËðkh™u RråAŒ …kuMx

{kxu …‚tË„e …k{ðk™e ‚khe Œf hnuþu.

2. W{uËðkhku{kt ykí{rðïk‚ rðf‚kðu Au.

‚k{kLÞ heŒu fkì÷us „úìßÞwyux Þwðk™ sÞkhu ™kufhe {kxu «Úk{ ðkh RLxhÔÞq

yk…Œkt nkuÞ íÞkhu ™ðo‚ y™w¼ðu Au. ƒnwrðÄ RLxhÔÞq ykÃÞk …Ae W{uËðkh

yk…{u¤u …kuŒk™ku rðïk‚ rðf‚kðu Au. su{ su{ y™w¼ð ðÄŒku òÞ Œu{ Œu{

rðrðÄ RLxhÔÞq™ku ‚k{™ku fhðk {kxu Œuyku y[uŒ™Y…u fwþ¤Œk rðf‚kðu Au. yk{,

Yxe™ RLxhÔÞqÚke ™kufhe {u¤ðŒk W{uËðkhku{kt ykí{rðïk‚ ðÄu Au y™u Œu{™wt

{™kuƒ¤ ðÄu Au.

3. W{uËðkh™u ™kufhe Mðefkhðk fu ™fkhðk {kxu {ËË fhu Au.

™kufhe þkuÄŒk W{uËðkhku™u ™kufhe™e ‚kÚku ™kufheËkŒk rðþu™e {krnŒe «Ëk™

fhðk{kt ykðu Au. ð¤Œh (…„kh), ¼ÚÚkkt, fk{™e rMÚkrŒ, ™kufhe™e ‚÷k{Œe,

ƒZŒe y™u ƒË÷e™e þfâŒkyku, hkus„kh™k yLÞ ÷k¼ku ð„uhu Úke {krnŒe„kh ÚkE

þfu. W{uËðkh™e ƒÄe þtfkyku™w ‚{kÄk™ RLxhÔÞq {khVŒu Ëqh ÚkkÞ Au. W{uËðkh

sku …‚Ë„e …k{u Œku ™kufhe Mðefkhðe fu ™ne Œu yt„u™ku fkhrfËeo™ku r™ýoÞ ÷R

þfu Au.

4. ™kufhe {u¤ð™kh™u ‚t…fkuo ðÄkhðk{kt {ËËY… ƒ™u Au.

sÞkhu ™kufhe {u¤ð™kh W{uËðkh RLxhÔÞq{kt ¼k„ ÷u Au, íÞkhu Œu W{uËðkh

RLxhÔÞqyh y™u yLÞ W{uËðkhku ‚kÚku ‚t…fkuo rðf‚kðu Au. sku W{uËðkh™e «Úk{

skuƒ {kxu …‚tË„e ™ …k{u Œku …ý fux÷ef ðkh y„k{e skuƒ þkuÄðk™kt «ÞíLkku{kt

‚V¤ Úkðk{kt {ËËY… ƒ™u Au.

Œ{khe «„rŒ [fk‚ku

™e[u yk…u÷ «§ku™k sðkƒ ÷¾ku:

5. RLxhÔÞqÚke ÚkŒkt ÷k¼ku sýkðku

™kufhe {kxu RLxhÔÞq (Job Interview)
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Lkkufhe {u¤ððk {kxuLkk RLxhÔÞqLke íkiÞkhe

™kutÄ: i. Œ{khku sðkƒ ™e[u yk…u÷ søÞk{kt ÷¾ku.

ii. Œ{khku sðkƒ Þwr™x™k ytŒ{kt yk…u÷ sðkƒ ‚kÚku [fk‚ku.

...................................................................

...................................................................

...................................................................

...................................................................

...................................................................

...................................................................

...................................................................

...................................................................

...................................................................

...................................................................

...................................................................

7.5 y‚hfkhf RLxhÔÞq {kxu {k„oËrþofk

(Guidelines for Effective Interview)

y‚hfkhf RLxhÔÞq {kxu {k„oËrþofk:

1, W{uËðkh™u …nu÷kÚke òýku:

RLxhÔÞq «r¢Þk …nu÷kt ƒkÞkuzuxk™e M…ü ‚{eûkk fhku. W{uËðkh™e ÷kÞfkŒku,

Œu™k y™w¼ðku y™u Œu™e fwþ¤Œk™u òýku. Œu™kÚke W{uËðkh™u …qAðk{kt ykðŒkt

«§ku™e ÷kE™™ku ÏÞk÷ yk…þu.

2, Œf™efe y™u rƒ™-Œf™efe ƒt™u «§ku™u ÷¾ku:

RLxhÔÞq{kt …qAðk {kxu sYhe ƒÄk «§ku™e ™kutÄ ÷uðe suÚke Œu W{uËðkh™e

ykfkhýe fhðk{kt Œ{™u {ËËY… ƒ™þu. …kuMx™u ÷„Œe ykð~Þf ¼qr{fk y™u
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sðkƒËkheyku ‚kÚku ‚tƒtrÄŒ «§ku …qAku y™u sqyku fu W{uËðkh yu ¼qr{fkyku™u

sðkƒËkhe…qðof Mðefkhðk {kxu ŒiÞkh Au fu ™net.

 3. RLxhÔÞq™e Y…hu¾k ŒiÞkh fhku:

W{uËðkhku {kxu RLxhÔÞq ÷uðk™e «r¢Þk rðþu òýku fu Œ{u fuðe heŒu

RLxhÔÞq ÷uðk sE hÌkkt Aku Œu™e Y…hu¾k ƒ™kðku suÚke Œ{u W{uËðkh™e ÞkuøÞ heŒu

‚{eûkk fhe þfku.

4, sðkƒËkh RLxhÔÞqyh ƒ™ku:

RLxhÔÞq{kt Œ{u ÞkuøÞ «§ku …qAku Aku fu ™ne Œu sqyku, ‚ðk÷ku …qAŒe ð¾Œu

Œ{u Œ{khe òŒ ‚kÚku fuðe heŒu ðŒo™ fhku Œu yux÷wt s {n¥ð™wt Au sux÷wt RLxhÔÞq

ykÃkLkkh Œu™k «§ku™k sðkƒ yk…u Au.

5. W{uËðkh™e ‚t…qýo ykfkhýe fhku:

W{uËðkh™e Œf™efe fwþ¤Œk nkuÞ fu …Ae h[™kí{f fwþ¤Œk nkuÞ, W{uËðkh™wt

ÞkuøÞ heŒu {qÕÞktf™ fhku y™u ƒÄe ‚tƒtrÄŒ {krnŒe {u¤ðku. Œu{™e ðkŒ[eŒ,

fwþ¤Œk y™u Œuyku fux÷kt rðïk‚…kºk Au Œu swyku.

6. W{uËðkh™u ƒku÷ðk™e {tsqhe yk…ku:

Œ{kÁ fk{ {kºk {ÞkorËŒ «§ku …qAðk ‚wÄe™wt Au., ŒuÚke W{uËðkh™u þktrŒÚke

‚kt¼¤ku y™u ðå[u ðkŒ ™ fhku yÚkðk rðûku… …kzþku ™net. yk{ Œ{u W{uËðkh

…k‚uÚke ƒÄe ‚tƒtrÄŒ y™u sYhe {krnŒe yufrºkŒ fhe þfþku.

7. ÔÞð‚krÞf ƒ™ku y™u ™kufhe-‚tƒtrÄŒ «§ku …qAku:

Œ{u ¾qƒ s ÔÞkð‚krÞf yÚkðk ÔÞrõŒ„Œ nkuðk™e ‚kÚku ‚t¼rðŒ W{uËðkh™u

„w{kððk {kt„Œkt ™Úke. yux÷u Œ{u ™{ú ƒ™ku y™u ÔÞð‚krÞf y™u ÔÞrõŒ„Œ

ðå[u™ku ¼uË Ëqh hk¾ku. Œ{khk ƒÄk «§ku ™kufhe ‚kÚku ‚tƒtrÄŒ nkuðk skuEyu, suÚke

W{uËðkh «§ku™k sðkƒ yk…ðk{kt ‚h¤Œk y™w¼ðu.

Œ{khe «„rŒ [fk‚ku:

™e[u yk…u÷ «§ku™k sðkƒ ÷¾ku:

a. Can you tell me about yourself?

™kufhe {kxu RLxhÔÞq (Job Interview)
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Lkkufhe {u¤ððk {kxuLkk RLxhÔÞqLke íkiÞkhe

b. How did you hear about this position?

c. What do you know about this Institute?

d. Why do you want this job?

e. Why should we hire you?

f. What are your  professional strengths?

g. What do you consider to be your weaknesses?

™kutÄ: i. Œ{khku sðkƒ ™e[u yk…u÷ søÞk{kt ÷¾ku.

ii. Œ{khku sðkƒ Þwr™x™k ytŒ{kt yk…u÷ sðkƒ ‚kÚku [fk‚ku.

...................................................................

...................................................................

...................................................................

...................................................................

...................................................................

...................................................................

...................................................................

...................................................................

...................................................................

...................................................................

 7.6. ‚V¤ RLxhÔÞq {kxu™k ‚q[™ku (Suggestions for Successful Interview)

‚V¤ RLxhÔÞq {kxu™k ‚ku™uhe ‚q[™ku yk «{kýu Au:

1. ykí{rðïk‚ fu¤ðku

2. nfkhkí{f rð[khku
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3. þwt y™u fuðe heŒu ŒiÞkhe fhðe

4. [unhku n‚Œku y™u «VwrÕ÷Œ hk¾ku

5. yðks M…ü y™u {kuxku hk¾ðku

6. …qAu Œu™ku s sðkƒ yk…ðku

7. sðkƒ xqtfku y™u {wÆk‚h yk…ðku

8. WŒkð¤Úke ¾kuxku sðkƒ ™ yk…ðku

9. rð[khe™u ‚k[k sðkƒ yk…ðk™k «ÞJ fhku

10. sƒkƒ ‚{òÞ Œuðkt yk…ku

11. nkÚk™e ¾kuxe [uük xk¤ðe

7.7. RLxhÔÞq {kxu™e xeÃ‚ (Tips for Interview)

RLxhÔÞq {kxu ykx÷wt fhðwt skuEyu

1. ÞkuøÞ …nuhðuþ nkuðku sYhe Au.

2. RLxhÔÞq™ku ‚{Þ y™u MÚk¤ òýe ÷uðwt

3. RLxhÔÞq ‚{Þ …nu÷kt …nkut[e sðwt.

4. ‚khe ykt¾ ‚t…fo ò¤ðe hk¾ðk

5. Œ{khe ƒuXf …h rMÚkh ƒu‚þku

6. Œ{™u …qAðk{kt ykðu÷ «§ku™k sðkƒ yk…ku

7. sku sYhe nkuÞ Œku M…üŒk {kxu …qAku

8. ‚fkhkí{f ð÷ý Ëþkoðku

9. RLxhÔÞq™e „t¼ehŒkÚke ™kutÄ ÷ku

10. ƒwrØþk¤e «§ku ŒiÞkh fhku

11. MðÞt «{krýf ƒ™ku

12. RLxhÔÞq …un÷kt ‚tMÚkk™wt ‚tþkuÄ™ fhku yux÷u fu {krnŒe {u¤ðku

13. RLxhÔÞq Ëhr{Þk™ rM{Œ fhku

™kufhe {kxu RLxhÔÞq (Job Interview)
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Lkkufhe {u¤ððk {kxuLkk RLxhÔÞqLke íkiÞkhe

RLxhÔÞq{kt ykx÷wt ™ fhðwt skuEyu

1. RLxhÔÞq{kt {kuzk ykððwt ™net

2. ƒnk™wt ƒŒkðþku ™net

3. …kA÷k yuBÃ÷kuÞh rðþu ¾hkƒ ƒku÷þku ™net

4. Œ{khk {kut{kt ftE…ý hk¾þku ™net

5. ™ðo‚ ƒ™þku ™net

6. fkuE…ý Vku™ fkuÕ‚ ‚kt¼¤þku ™net

7. y‚tƒtrÄŒ «§ku …qAðk ™net

8. ËMŒkðusku™wt r™heûký yÚkðk ðk[™ fhþku ™net

9. RLxhÔÞq™k ™k{™ku ðÄkhu W…Þku„ fhþku ™net

10. RLxhÔÞq{kt yðhkuÄ Q¼k fhþku ™net

11. yuf «§™k ƒu yÚkðk ðÄkhu sðkƒku yk…þku ™net

12. sðkƒ yk…ðk {kxu WŒkð¤ ™ fhku

13. rð»kÞ MktË¼uo ¾kuxwt ™k ƒku÷ku

14. Œ{khe ½rzÞk¤ ŒhV ™ swyku

7.9  ‚khktþ (Summary)

RLxhÔÞq yu yuf {n¥ð™e «r¢Þk Au, su ‚tMÚkk y™u W{uËðkhku ƒt™u™u

™kufhe {kxu ÞkuøÞ …‚tË„e fhðk{kt {ËË fhu Au. RLxhÔÞq {kºk ÞkuøÞ W{uËðkhku™e

…‚tË„e fhe™u ‚{]rØ y™u rðfk‚ ò¤ðe hk¾ðk{kt {ËË fhu Au, …htŒw Œu f{o[khe™u

ÔÞð‚krÞf y™u ÔÞrõŒ„Œ heŒu yk„¤ ðÄðk {kxu™ku {k„o …ý …qhku …kzu Au.

7.10  ík{khe «økrík [fkMkkuLkk W¥khku  (Answer the Self Check Exercises)

1.1. RLxhÔÞq yux÷u ßÞkt ƒu ÷kufku ðå[u™e yku…[krhf r{®x„ ÚkŒe nkuÞ y™u

RLxhÔÞq ÷u™kh {krnŒe {u¤ððk {kxu RLxhÔÞqðk¤k™u «§ku …qAu Au.

1.2. {w÷kfkŒ yu f{o[khe y™u ft…™e/ ‚tMÚkk ðå[u …hM…h ‚tƒtÄ MÚkkr…Œ

fhðk{kt {ËËY… ƒ™u Au.; {w÷kfkŒ yu W{uËðkh {kxu W…Þku„e Au suÚke

Œu Œu™k ÔÞð‚kÞ rðþu òýe þfu, W{uËðkh …k‚uÚke fk{™k «fkh rðþu

ft…™e/‚tMÚkk y…uûkk hk¾e þfu y™u W{uËðkh™u …ý ft…™e/ ‚tMÚkk rðþu
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òýðk {¤u Au; {w÷kfkŒ yu hkus„kh {u¤ðŒk W{uËðkhku{kt ft…™e/ ‚tMÚkk™u

Œu™k yku¤¾…ºkku y™u Aƒe Q¼e fhðk{kt ƒ™kððk{kt {ËË fhu Au.

2.1. ÔÞrõŒ„Œ RLxhÔÞq yux÷u fu su{kt yuf ÔÞrõŒ ƒeS ÔÞrõŒ™u fux÷kf «§ku

…qAe™u Œu™wt {qÕÞktf™ fhðk™ku «Þk‚ fhu Au. ™kufhe {kxu™k {kuxk ¼k„™k

RLxhÔÞq yk «fkh™k nkuÞ Au. RLxhÔÞq yk…™kh {ký‚u RLxhÔÞq ÷u™kh

{ký‚ ‚kÚku r™fxŒk fu¤ðe …kuŒk™e ÷kÞfkŒ Œu{s Œu™wt ÔÞrõŒíð ‚tMÚkk™u

fuðe heŒu VkÞËkfkhf Au Œu ‚krƒŒ fhðk™wt nkuÞ Au.

2.2. yki…[krhf RLxhÔÞq: …ht…hk„Œ MðY…™wt yk RLxhÔÞq™u yki…[krhf RLxhÔÞq

fnuðk{kt ykðu Au. su{kt …qAðk{kt ykðŒk «§ku yuf {k¤¾k„Œ MðY…{kt

skuðk {¤u Au y™u Œu «§ku ƒÄk W{uËðkhku™u …qAðk{kt ykðu Au. yk

RLxhÔÞq ƒÄk W{uËðkhku™e r™»…ûkŒk™e ûk{Œk™wt {qÕÞktf™ fhðk {kxu W…Þku„{kt

÷uðkÞ Au.

y™ki…[krhf RLxhÔÞq: yk RLxhÔÞq yu yki…[krhf RLxhÔÞq™e rðÁØ Au.

ynet RLxhÔÞq yk…™kh™u …qAðk{kt ykðŒk «§ku rðþu RLxhÔÞq ÷u™kh™kt

{™{kt [ku¬‚ rð[khÚke …qAðk{kt ykðu Au. yk RLxhÔÞq{kt «§ku {kxu fkuE

[ku¬‚ Vku{uox™u y™w‚hðk{kt ykðŒwt ™Úke.

3. ™kufheËkŒk {kxu RLxhÔÞq™wt {n¥ð

1. ™kufhe {u¤ðŒkt W{uËðkh rðþu™e {krnŒe {u¤ðe þfkÞ

2. yhS{kt yÄqhe {krnŒe {kxu …whf ‚{k™ Au.

3. ÞkuøÞ ÔÞrõŒ™e …‚tË„e RLxhÔÞq™e {ËËÚke fhe þfkÞ

4. RLxhÔÞqÚke W…Þku„e {krnŒe yufXe fhe þfkÞ

5. ‚khku RLxhÔÞq «rŒck{kt ðÄkhku fhu Au.

6. ƒZŒe y™u ƒË÷e{kt {ËËY…

7. hkus„khe™e Œf …qhe …zu Au.

8. W{uËðkhku{kt ykí{rðïk‚ rðf‚kðu Au.

9. W{uËðkh™u ™kufhe Mðefkhðk fu ™fkhðk {kxu {ËË fhu Au.

10. ™kufhe {u¤ð™kh™u ‚t…fkuo ðÄkhðk{kt {ËËY… ƒ™u Au.

4. òŒu ÷¾ku
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