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„útÚkk÷Þ Þktrºkfefhý™k MxkLzzo‚:

{kfo, Þwr™{kfo, {kfo-21

YÃkhu¾k

5.0 WÆuþku

5.1 «MŒkð™k

5.2 {kfo, {kfo-21, y™u Þwr™{kfo™e rð¼kð™k

     5.2.1. {kfo

     5.2.2 {kfo 21

     5.2.3 Þwr™{kfo

5.3 ‚khktþ

5.4 Œ{khe «„rŒ [fk‚ku™k WŒh

5.5. [kðeY… þçËku

5.6 ‚tË¼o y™u rðþu»k ðkt[™

5.0 WÆuþku (Objectives)

yk yuf{ yÇÞk‚ ƒkË yk… ™e[u™e ƒkƒŒkuÚke òýfkh ƒ™þku.

· {kfo, {kfo-21y™u Þwr™{kfo™k „útÚk‚qr[™k ƒtÄkhý{kt™k {wÏÞ Œíðku™e
‚{sý «kó Úkþu.

· {kfo-21 „útÚk‚q[f ‚k{„úe™u fuðe heŒu yuLfkuz fhu Au Œu ‚{sku;

· {kfo-21 hufkuzo “ðkt[ðk” {kxu™e ÔÞqnh[™k, xuø‚, rVÕz y™u ‚ƒ-rVÕz™e
{krnŒe òýe þfþku.

· yu{yuykh‚e 21 hufkuzo ŒiÞkh fhðk™e ‚{sý {¤þu.

5.1 «MŒkð™k (Introduction)

ËMŒkðus™k „útÚk‚wr[ ðýo™{kt ËMŒkðus™u y÷„ ŒkhðŒk sYhe ƒÄk zuxk
ík¥ðku™ku ‚{kðuþ fhðk{kt ykðu Au „útÚkMkqr[ ðýo™ ISBD™k ykÄkhu nkuÞ Au. AACR

-2y™w‚kh fux÷ku„{kt ÷uðkŒk {wÏÞ ík¥Ôkku ™e[u {wsƒ Au.

yuf{

5
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· {wÏÞ ‚t÷u¾ (þe»kof rð¼k„, ÷u¾f yÚkðk þe»kof)

· sðkƒËkhe™wt þe»kof y™u þe»kof  (÷u¾f y™u yLÞ ‚nÞku„eyku)

· Ak… («fkþ™ rð„Œku)

· ¼kirŒf ðýo™

· ™kutÄ

· ‚t‚kÄ™ yku¤¾fŒko (ð„o ™tƒh, …wMŒf™ku ™tƒh y™u «ðuþ)

· rð»kÞku

· yuõ‚u‚ …kuRLx (™k{, þe»kof yÚkðk ™k{tŒh ‚t÷u¾™k Œíðku, Added Entry)

     AACR-2 fux÷ku„ hufkuzo{kt {krnŒe fuðe heŒu {wfðe Œu™k r™Þ{ku
Ëþkoðu Au. sÞkhu MARCyu «íÞkÞ™ {kxu™ku {k™ktf Au, su fux÷ku„ hufkuzo™e ‚qr[
Ëþkoðu Au. MARC yu „útÚkk÷Þ™k ‚t‚kÄ™™u fux÷ku„{kt hsq fhðk™wt Vkuh{ux Au.
yku™÷kE™ fux÷ku„{kt hufkuzo {qfðk {kxu MARC™ku W…Þku„ ÚkkÞ Au.

5.2 {kfo, {kfo-21, y™u Þwr™{kfo™e rð¼kð™k

5.2.1 {kfo(MARC)

MARC ({þe™ hezuƒ÷ fux÷ku„ª„) yu „útÚkk÷Þku îkhk ðýoðu÷ ðMŒwyku™k
ðýo™ {kxu™wt yuf {k™ktf su MðÞt‚t[kr÷Œ „útÚkk÷Þ r‚Mx{ku{kt „útÚkMkqr[™e {krnŒe™k
rðr™{Þ {kxu ð…hkÞ Au.{kfo yu nuLzÙexe ykðhý yuðú{ îkhk ÷kÞƒúuhe ykuV fkut„úu‚{kt
yuf …kÞ÷kux «kusufx Œhefu fBÃÞwxh îkhk ðkt[e y™u ‚{S þfkÞ Œuðku ËMŒkðus
yuf …kÞ÷kux «kusufx Œhefu ŒiÞkh fhðk{kt ykÔÞku nŒku. su {wrÿŒ fkzo yÚkðk Œku
Mkqr[ (…wMŒf,Mkqr[,{kE¢kuVuxT[ Mkqr[™e Þktrºkfefhý™e «r¢Þk {kxu W…Þku„{kt ÷uðk{kt
ykðu Au.

1971Úke Þw.yu‚.yu{kt {kfo Vkuh{ux rƒç÷ku„úkVef {krn¥ke™u …nkut[kzðk {kxu™e
hküÙeÞ {k™ktf ƒLÞwt. su 1973 ‚wÄe{kt yktŒhhküÙeÞ {k™kf ƒLÞwt. hküÙeÞ y™u
yktŒhhküÙeÞ fûkkyu {kfo™k y÷„ y÷„ ðÍo™ ykÔÞk. (1960 {ktyu÷.‚e.{kfo,1980{kt
Þw.yu‚.{kt,1990{k {kfo 21){kfo 21 su Þw.yu‚.y™u fu™uzk™k {kfo Vkuh{ux™u ¼u„wt
fhe™u yuf Vkuh{ux ŒiÞkh fhðk{kt ykÔÞwt Au y™u Þwr™{kfo (Þwhku…{kt W…Þku„{kt
÷uðkŒe) nk÷™wt ‚kiÚke ðÄkhu W…Þku„e {k™ktf Au.{kfo 21 {k™kf{ktykuÚkkuhexe
ËMŒkðus,nkuÕzª„ hufkuzo,ð„eofhý™kt þezâw÷ y™u yLÞ ðÄkhk™e {krnŒe™u rƒç÷ku„úkVef
{krnŒe{kt  {qfðk{kt ykðu Au.

{kfo yuf ‚k{kLÞ Vkuh{ux Au su „úLÚkk÷Þ™k †kuŒku™u ‚qr[{kt Ëþkoðu Au.…htŒw
yku…uf{kt Ëþkoððk{kt Œu {kfo Ëhuf zuxk™u …kuŒk™k Vkuh{ux {wsƒ ‚t„úrnŒ fhŒwt ™Úke.
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{kfo  ‚qr[{kt Ëþkoðu÷ {krnŒe™u yuf r‚Mx{Úke ƒeS r‚Mx{{kt {kuf÷ðk™e ‚wrðÄk
…qhe …kzu Au.su{kt fku…e fux÷ku„™e ‚wrðÄkÚke yu÷.yku.‚e yÚkðk yku‚e.yu÷.‚e.{ktÚke
{krn¥ke EB…kuxo fhe þfku Aku.

5.2.2 {kfo-21 (MARC-21)

    {kfo -21™k hufkuzo™e h[™k™u ºký MŒh{kt rð¼krsŒ fhðk{kt ykðe Au.

* hufkuzo MxÙõ[h : hufkuzo MxÙõ[hyu International standards format for

information exchange (ISO-2709) y™u  Bibliographic

Information Interchange (ANSII) NISO Z39.2™k ykÄkhu hufkuzo
{kxu™wt {k¤¾wt Au.

* fLxuLx zuÍe„™uþ™ : yuðk r‚Bƒku÷™ku y{qn fu su hufkuzo™k zuxk™u yku¤¾kðk™wt
y™u VuhVkh™wt fkÞo fhu Au. hufkuzo™k zuxk ík¥Ôkku y™u VuhVkh™e ÷kûkýefŒk™u
yk„¤ ðÄkhðk fkuz y™u ‚t{u÷ MÚkkr…Œ fhðk{kt ykðu Au.

* hufkuzo™ku zuxk fLxuLx: hufkuzo™ku zuxk fLxuLx su rVÕz {wsƒ {krnŒe™u hufkuzo
fhðk™wt fkÞo fhu Au, su ƒkÌk {k™ktfku suðk fu ISBD, AACR-2 yÚkðk
fux÷ku„ª„ YÕ‚, LCSH Œu{s rð»kÞ rÚk‚kuh‚ y™u ð„eofhý …ØrŒ™ku
W…Þku„ fhe™u ‚tMÚkk îkhk ŒiÞkh ÚkŒk hufkuzo W…h ykÄkh hk¾u Au.

{kfo hufkuzo™k hufkuzo MxÙõ[h{kt ÷ezh™ku ‚{kðuþ ÚkkÞ Au. su ™ðk hufkuzo™e
þYykŒ fhu Au. hufkuzo MxÙõ[h{kt hufkuzo zehuõxhe™ku …ý ‚{kðuþ ÚkkÞ Au. fLxuLx
zuÍe„™uþ™{kt ƒu rVÕz yux÷u fu r™ÞŒ rVÕz y™u [÷ rVÕz nkuÞ Au y™u zuxk fLxuLx
ðýo™, rð»kÞ {Úkk¤k, ð„eofhý ™tƒh y™u {wÏÞ Œu{s ™k{ktŒh ‚t÷u¾™u „kuXðu Au.
{kfo-21 hufkuzo{kt zuxk™k ºký rð¼k„ku ™e[u {wsƒ Au.

* ÷ezh

* zehuõxhe/hufkuzo zehuõxhe

* zuxk ‚k{„úe

W…hkufŒ rð¼k„™u yk…ýu rðMŒ]Œ ‚{Syu.

÷ezh: «Úk{ 24 yûkhku (Ëhuf „útÚk Mkqr[ ðýo™™k yûkhku 00-23 ¢{) ™ku
hufkuzo. su{kt hufkuzo™e ÷tƒkE, hufkuzo™k «fkh, „útÚk Mkqr[ MŒh, yuLfku®z„ MŒh, ðýo™kí{f
Mkqr[fhý Vku{o ð„uhu™u ÷„Œk zuxk™ku ‚{kðuþ fhðk{kt ykðu Au. su{kt zuxk Œíðku îkhk
™tƒh y™u fkuzo fu su hufkuzo™e «rfÞk fhðk™k …uhkr{xh™ku ‚{kðuþ fhu Au. su{kt
fux÷ku„h …k‚u fkuE r™Þtºký hnuŒwt ™Úke. {kºk y{wf zuxk suðk fu hufkuzo™ku «fkh y™u
Œu™k ðýo™kí{f MŒh fkuz™u fux÷ku„ú‚o hsq fhðk …zu Au.

zehuõxhe/hufkuzo zehuõxhe: rzhufxhe ÷ezh …Ae ŒhŒ s þhw ÚkkÞ Au. rzhufxhe{kt
y÷„-y÷„ 12 yûkhku™ku ‚{kðuþ ÚkkÞ Au. rzhufxhe yuzÙu‚™e {ËËÚke zuxk rVÕz™wt
yuzÙu‚ fBÃÞwxh îkhk s™hux fhu Au. yuzÙu‚ {efu™eÍ{{kt 3 ¼k„ yux÷u fu rVÕz xu„,
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rVÕz ÷tƒkE y™u þYykŒ™k ¢{ktf™ku ‚{kðuþ ÚkkÞ Au. «Úk{ 3 yûkh rVÕz xu„™k,
…Ae™k 4 yûkh rVÕz™e ÷tƒkE y™u …Ae™k 5 yûkh þYykŒ™k ¢{ktf Ëþkoðu Au.

zuxk ‚k{„úe: yk rð¼k„ zuxk rVÕz{kt ðýo™kí{f zuxk rVÕz Ëþkoðu Au. {kfo
hufkuzo{kt zuxk [÷ rVÕz{kt ðýo™ fhðk{kt ykðu Au. su{kt Ëhuf yûkh 3 ¢{ktf ‚kÚku
Ëþkoððk{kt ykðu Au, su rVÕz{kt Œu zehuõxhe yuLxÙe{kt ‚t„úrnŒ ÚkkÞ Au. Ëhuf rVÕz,

rVÕz xŠ{™uxhÚke …qhe ÚkkÞ Au. [÷ zuxk rVÕz y™u [÷ r™ÞtrºkŒ rVÕz yu{ ƒu [÷
rVÕz™ku ‚{kðuþ ÚkkÞ Au. [÷ r™ÞtrºkŒ rVÕz{kt yûkh™ku ¢{ktf yuf zuxk ík¥Ôk yÚkðk
[ku¬‚ zuxk r‚heÍ{kt Ëþkoððk{kt ykðu Au. sÞkhu [÷ zuxk rVÕz fkuE rVÕz xu„ îkhk
Ëþkoððk{kt ykðŒe ™Úke. zuxk [÷ rVÕz{kt ELzefuxh y™u ‚ƒrVÕz fkuz yu{ ƒu
«fkh™k fLxuLx zuÍe„™uþ™™ku W…Þku„ ÚkkÞ Au.

Œ{khe «„rŒ [fk‚ku

1. {kfo-21 hufkuzo™k zuxk {kxu™k rð¼k„{kt ÷ezh rð¼k„™e ‚{sqŒe

yk…ku.

™e[u {wsƒ™e {kfo-21™e xu„ y™u ‚ƒ rVÕz™u rðMŒ]Œ ‚{Syu.

5.2.2.1 {kfo-21 xu„ y™u ‚ƒ-rVÕz

OXX r™ÞtrºkŒ {krnŒe, ð„eofhý y™u fkuzT‚ ð„uhu.
(Control info, classification, codes, etc.)

IXX {wÏÞ ‚t÷u¾ (Main entries)

2XX rþ»kof, ykð]r¥k,Ak…(Titles, edition, imprint)

3XX ¼irŒf ðýo™ (Physical description, etc.)

4XX r‚heÍ ™kutÄ (Series statements)

5XX ™kutÄ (Notes)

6XX rð»kÞ yuõ‚u‚ rVÕz (Subject access fields)

7XX ™k{ktŒh ‚t÷u¾ (Added entries)

8XX r‚heÍ ™k{ktŒh ‚t÷u¾,MÚk¤, ð„uhu.
(Series added entries, holdings, location, etc.)

9XX MÚkkr™f heŒu W…Þku„e (Locally-defined uses)

*  fBÃÞwxhkEÍ Ëhr{Þk™ {kfo-21™e {wÏÞ xu„ su ‚k{kLÞ heŒu ‚kiÚke ðÄkhu
W…Þku„{kt ÷uðk{kt ykðŒe nkuÞ Au. su{kt 100: main yuLxÙe ÔÞrõŒ™k
™k{ {kxu W…Þku„{kt ÷uðk{kt ykðu Au, y™u ™e[u {wsƒ™k ELzefux y™u ‚ƒ
rVÕz™ku ‚{kðuþ ÚkkÞ Au.
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100 - Main Entry-Personal Name (NR)

First Indicator

0 - Forename

1 - Surname

3 - Family name

Subfield Codes

$a - Personal name (NR)

$b - Numeration (NR)

$c - Titles and words associated with a name (R)

$d - Dates associated with a name (NR)

$e - Relator term (R)

$f - Date of a work (NR)

$g - Miscellaneous information (R)

$j - Attribution qualifier (R)

$k - Form subheading (R)

$l - Language of a work (NR)

$n - Number of part/section of a work

(R) Second Indicator

# - Undefined

$p - Name of part/section of a work (R) \

$q - Fuller form of name (NR)

$t - Title of a work (NR)

$u - Affiliation (NR)

$0 - Authority record control number or standard number(R)

$1 - Real World Object URI (R)

$2 - Source of heading or term (NR)

$4 - Relationship (R) $6 - Linkage (NR)

$8 - Field link and sequence number (R)

* xu„ 245 xkEx÷ Ëþkoððk {kxu W…Þku„{kt ÷uðk{kt ykðu Au, fkuE …ý
…wMŒf, …u…h, «ku‚u®z„™k xkEx÷™e yuLxÙe 245 xu„{kt fhðk{kt ykðu Au.
™e[u {wsƒ™k ELzefux y™u ‚ƒ rVÕz™ku ‚{kðuþ ÚkkÞ Au.
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Title and Title-Related Fields

210 Abbreviated Title (R)

222 Key Titles (R)

240 Uniform Titles (NR)

242 Translation of Title by Cataloguing Agency (R)

243 Collective Uniform Titles (NR)

245 Title Statements (NR)

246 Varying Form of Title (R)

217 Former Titles (R)

245-Title and statement of responsibility(NR)

Indicators

First Indicators

0 - No added entry

1 - Added entry  Second Indicators

0 - No non-filing characters

1-9 - Number of non-filing characters

Subfield Codes

$a - Title (NR)

$b - Remainder of title (NR)

$c - Statement of responsibility, etc. (NR)

$f - Inclusive dates (NR)

$g - Bulk dates (NR)

$h - Medium (NR)

$k - Form (R)

$n - Number of part/section of a work (R)

$p - Name of part/section of a work (R)

$s - Version (NR)

$6 - Linkage (NR)

$8 - Field link and sequence number (R)
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* xu„ 240 ykð]r¥k  Ëþkoððk {kxu W…Þku„{kt ÷uðk{kt ykðu Au, fkuE …ý
…wMŒf, …u…h, «ku‚u®z„™k xkEx÷™e su-Œu ykð]r¥k yk xu„ Ëþkoððk{kt ykðu
Au. su{kt™e[u {wsƒ™k ELzefux y™u ‚ƒ rVÕz™ku ‚{kðuþ ÚkkÞ Au.

250 - Edition Statement (R)

251 - Version Information (R)

254 - Musical Presentation Statement (NR)

255 - Cartographic Mathematical Data (R)

256 - Computer File Characteristics (NR)

257 - Country of Producing Entity (R)

258 - Philatelic Issue Data (R)

260 - Publication, Distribution, etc. (Imprint) (R)

263 - Projected Publication Date (NR)

264 - Production, Publication, Distribution, Manufacture, and

Copyright Notice (R)

270 - Address (R)

250 - Edition Statement (R)

Indicators

First - Undefined Second - Undefined

# - Undefined                   # - Undefined

Subfield Codes

$a - Edition statement (NR)

$b - Remainder of edition statement (NR)

$3 - Materials specified (NR)

$6 - Linkage (NR)

$8 - Field link and sequence number (R)

* xu„ 260 «fkþf y™u rð¢uŒk Ëþkoððk {kxu W…Þku„{kt ÷uðk{kt ykðu Au,
fkuE …ý …wMŒf, …u…h, «ku‚u®z„™k «fkþ™ ð»ko y™u rð¢uŒk™e yuLxÙe 260

xu„{kt fhðk{kt ykðu Au. ™e[u {wsƒ™k ELzefux y™u ‚ƒ rVÕz™ku ‚{kðuþ
ÚkkÞ Au.
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260 - Publication, Distribution, etc. (Imprint) (R)

Indicators

First -  # - Not applicable/No

2 - Intervening publisher

3 - Current/latest publisher

Second - Undefined

# - Undefined

Subfield Codes

$a - Place of publication, distribution, etc. (R)

$b - Name of publisher, distributor, etc. (R)

$c - Date of publication, distribution, etc. (R)

$e - Place of manufacture (R)

$f - Manufacturer (R)

$g - Date of manufacture (R)

$3 - Materials specified (NR)

$6 - Linkage (NR)

$8 - Field link and sequence number (R)

5.2.2.2 MARC-21 Tag y™u Subfield™wt rðMŒ]rŒfhý

MARC Contents Indicators Subfield Display constants/

21 Tag code code/Meaning/what

to input

21 Tag

003 - - -

005 Transition info - - Date and time of latest

transaction

006 Additional Material - - Additional Material

Characteristics Characteristics

007 Physical - - Codes for Colors, bytes,

characteristics dimensions,media,etc.,

008 Additional Material - - Fixed Filed

characteristics

010 LOC number - $a Library of congress control

number(Card number)yy-xxxxx(x)

or yyyyxxxxx(xy) is 2-or-4-digit

year
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017 Copyright or legal - $a  $b Copyright registration number

deposit Assigning agency

020 ISBN - $a International standard book

number- repeatable

024 UPC 1- $a Universal Product code-

repeatable

028 Publisher Number Xx $a Formatted publisher number(for

scores and recordings)-repeatable

publisher or label

033 Event time and place codes 00 $a Single capture date(e.g.,

record date for television) single

broadcast date Multiple single

broadcast dates rang of

broadcast dates

040 Cataloging code — $a Original, language, transcribing,

modifying agencies

041 Language code 1- -  $a Sb Sh Item is or include a translation

Text/soundtrack Subtitle Original

language from which translated

043 Subject area codes — $a Geographic area code for each

subject term in 6xx

044 Maker area codes — $a Code for each country of

producer and/or publisher

045 Time period 0- 1- 2- -      $a $b Single date/time period of

content Multiple single date/time

period Range of dates/time

periods of content Time period

code Formatted 9999 B.C through

A.D time period

050/080 Library of 00 $a Item is in LC, number assigned by

congress number LC

082/92 Dewey classification 00 10 $a From full DDC edition From

number abridged DDC edition

100 Main entry personal 0- 1- 3- - -   $d Forename Surname Family name

name Dates.$d 1988-

110 Main entry 0- - Inverted name [pre AACR2,

corporate name obsolete]

111 Main entry — $a See 110 corporate name

meeting name

130 Main entry 0- -    $l $f $s Standardized titles of Journals,

uniform title broadcasts, movies, etc. when

work has appeared under varying

titles Language Date of work

Version
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245 Tittle 0-      1-  -x, -      -  - Title is main entry replace ‘[]’with

“()” and “…” with “-”, but at start

use no space replace foreign

character: [beta] order ; a. $n, $p

$h[] : $b/$c Title is only an added

entry; there is already a 1xx

Number of non-filing characters

present

$b Remainder of title

$c Statement of responsibility;

includes authors, editors,

production company producers

directors

$h General material designator see

AACR2 1.1C(GMD) is include;

braille, cartographic material,

electronic resource kit,

manuscript, microform, motion

picture, music, sound recording,

txt(large print), Video recording;

add(large print or tactile

anywhere and braille except text

or braille)

$n Number of part/section

$p Name of part/section

246 Variant title - $a Portion, translation, different

spelling, expansion/contraction

of abbreviation or

symbol(&)…”Note” means using

$i to introduce e.g., “on spine ;

“added entry” creates an entry

point in database T = type, see

OCLC 246 reference t = _ - no

type specified t = O - portion of

title

0t - Use note, do not create added

entry

1t - Use note, created added entry

9entry term )

2t Do not use not, do not create

added entry

3t - Do not use note, create added

entry

250 Edition — $a Edition, issue, version, revision

must abbreviate via AACR2

appendix
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$b Remainder of edition statement

260 Publication — $a Place (or[S.1], unknown location)

$b Distributor   (or[S.n], unknown

location)

$e Date(precede with ‘e’ if copyright,

or ‘p’ if music copyright )

hyphens are used for unknown

date digits, in brackets, e.g.[19-]

008’s dates use u’s, e.g.19uu

300 Physical dimension(s) — $a SMDsp,(pafe(s)v.(volume(s))

broadside (8) case(s) column(s)

leaf / leavepart(s) pamphlet(s)

pieces(s) portfolio(s) sheet(s)

sound disc(s) videodisc(s) _ of

plates (large print) CD_ROMs

DVD- ROMS new things

$b Other details

$c Dimensions: Height(xxcm),

diameter(4 3/4in)…

306 Playing time — $a Playing time in hours, minutes

and second, two digits each

440 Series title as added entry -x $a Exactly what*s on the item

- this *IS* the traced/controlled

series statement x= number of

non-filing character $a is itle

proper

490 Series title as 0- $a Exactly what’s on the item - not

added entry traced/controlled there exists no

added entry

1- Exactly what’s on the item - not

traced/controlled differently, for

controlled added entry use an

8xxt

500 General notes — $a (bibliographical material forces

504 instead of 500 regardless of

index)

504 Bibliography, etc. — $a -

505 Formatted contents xO $a Contents, separated by ‘ _ ‘

otherwise use 511 to list

performers songs NO articles !!

first indicator : O full contents 1-
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incomplete, not all available 8 -

don’t generate a display

constant/leader

X1 Finely formatted details $t title $r

(performers) $g 9 year) (duration)

$r statement of responsibility

508 Creation & — $a Significant participants in

production credits production those behind the

camera

510 Citation  /reference - $a Where item has been cited or

reviewed

3- Material’s specific location in

source cited given

4- Material’s specific location in

source cited given

511 Participants 0_ $a No display constant generated

performers cast:

518 Event time place — $a Date/time and/or place of

broadcast, capture, or creation.

Use For coded version

520 Summary ,etc., X- $a _=summary ; 0 = subject : 1 =

Review : 2 = Scope and content :

3= abstract: 8= None

530 Additional Physical — $a

form available Note

538 System details — $a

546 Language $a Languages

590 Local notes — $a Information retained everywhere

0-

1- Information retained

everywhere(same as _)

600 Personal name Ox $a Forename only

1 x Inverted (surname first)

3x Name of family

-.Y Specific thesaurus, e.g.,O -

Library of Congress subject

heading4 - Source not specified8 -

Sears subject heading

610 Corporate name 2 0 $a Corporate name (direct order),

source NAF

611 Meeting name 2 0 $a Meeting name (direct order),

source NAF
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630 Uniform title x  - $a Number of non-filing characters

-y Specific thesaurus(see 600)

650 Topical term -y $a Topical subject heading, source

LCSH

$v Form subdivision

$x General subdivision

$y Chronological subdivision

$z Geographic subdivision

For order, consider building a

sentence backwards:650 _0

Authors, English $y 20th century

$v Biographies. A biography of

20th century English authors

651 Geographic name -y $a Geographic heading, source,

LCSH/NAF

655 Genre/form 0 $a Genre/form heading from LCSH

700 Added entry 0 - 1 - 3 - x - $a   $4Forename first Surname

personal name first (inverted) Name of family

relator codes

710 Added entry 0 -  1 - 2 - $a Surname, inverted Place, or place

corporate name and name name  Name (direct

order)

730 Added entry uniform title Xy $a Title portion not

generateable by other means

such as 630 Series Added or 830

Subject Added May include

anonymous works, journals,

radio, TV and motion pictures

X_ Number of non-filing characters

present

_2 Analytical entry; portion of

document, e.g., chapter

— No information provided

740 Added entry Xy  X_  _2  __ $a Title not controlled by

uncontrolled title authority fileor other

bibliographical record Number of

non-filing characters present
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033 Event time and place codes 00 $a Single capture date(e.g.,

record date for television) single

broadcast date Multiple single

broadcast dates rang of

broadcast dates

040 Cataloging code — $a Original, language, transcribing,

modifying agencies

041 Language code 1- -  $a Sb Sh Item is or include a translation

Text/soundtrack Subtitle Original

language from which translated

043 Subject area codes — $a Geographic area code for each

subject term in 6xx

044 Maker area codes — $a Code for each country of

producer and/or publisher

045 Time period 0- 1- 2- -      $a $b Single date/time period of

content Multiple single date/time

period Range of dates/time

periods of content Time period

code Formatted 9999 B.C through

A.D time period

050/080 Library of congress number 00 $a Item is in LC, number

assigned by LC

082/92 Dewey classification number 00 10 $a From full DDC edition From

abridged DDC edition

100 Main entry personal name 0- 1- 3- - -   $d Forename Surname Family

name Dates.$d 1988-

110 Main entry corporate name 0- - Inverted name [pre

AACR2, obsolete]

111 Main entry meeting name — $a See 110 corporate name

130 Main entry uniform title 0- -    $l $f $s Standardized titles

of Journals, broadcasts, movies,

etc. when work has appeared

under varying titles Language

Date of work Version

245 Tittle 0-      1-  -x, -      -  - Title is main entry replace ‘[]’with

“()” and “…” with “-”, but at start

use no space replace foreign

character: [beta] order ; a. $n, $p

$h[] : $b/$c Title is only an added

entry; there is already a 1xx

Number of non-filing characters

present
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$b Remainder of title

$c Statement of responsibility;

includes authors, editors,

production company producers

directors

$h General material designator see

AACR2 1.1C(GMD) is include;

braille, cartographic material,

electronic resource kit,

manuscript, microform, motion

picture, music, sound recording,

txt(large print), Video recording;

add(large print or tactile

anywhere and braille except text

or braille)

$n Number of part/section

$p Name of part/section

246 Variant title - $a Portion, translation, different

spelling, expansion/contraction

of abbreviation or

symbol(&)…”Note” means using

$i to introduce e.g., “on spine ;

“added entry” creates an entry

point in database T = type, see

OCLC 246 reference t = _ - no

type specified t = O - portion of

title

0t - Use note, do not create added

entry

1t - Use note, created added entry

9entry term )

2t Do not use not, do not create

added entry

3t - Do not use note, create added

entry

250 Edition — $a Edition, issue, version, revision

must abbreviate via AACR2

appendix

$b Remainder of edition statement

260 Publication — $a Place (or[S.1], unknown location)

$b Distributor   (or[S.n], unknown

location)

$e Date(precede with ‘e’ if copyright,
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or ‘p’ if music copyright )

hyphens are used for unknown

date digits, in brackets, e.g.[19-]

008’s dates use u’s, e.g.19uu

300 Physical dimension(s) — $a SMDsp,(pafe(s)v.(volume(s))

broadside (8) case(s) column(s)

leaf / leavepart(s) pamphlet(s)

pieces(s) portfolio(s) sheet(s)

sound disc(s) videodisc(s) _ of

plates (large print) CD_ROMs

DVD- ROMS new things

$b Other details

$c Dimensions: Height(xxcm),

diameter(4 3/4in)…

306 Playing time — $a Playing time in hours, minutes

and second, two digits each

440 Series title as added entry -x $a Exactly what*s on the item

- this *IS* the traced/controlled

series statement x= number of

non-filing character $a is itle

proper

490 Series title as 0- $a Exactly what’s on the item - not

added entry traced/controlled there exists no

added entry

1- Exactly what’s on the item - not

traced/controlled differently, for

controlled added entry use an

8xxt

500 General notes — $a (bibliographical material forces

504 instead of 500 regardless of

index)

504 Bibliography, etc. — $a -

505 Formatted contents xO $a Contents, separated by ‘ _ ‘

otherwise use 511 to list

performers songs NO articles !!

first indicator : O full contents 1-

incomplete, not all available 8 -

don’t generate a display

constant/leader

X1 Finely formatted details $t title $r

(performers) $g 9 year) (duration)

$r statement of responsibility
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508 Creation & — $a Significant participants in

production credits production those behind the

camera

510 Citation  /reference - $a Where item has been cited or

reviewed

3- Material’s specific location in

source cited given

4- Material’s specific location in

source cited given

511 Participants 0_ $a No display constant generated

performers cast:

518 Event time place — $a Date/time and/or place of

broadcast, capture, or creation.

Use For coded version

520 Summary ,etc., X- $a _=summary ; 0 = subject : 1 =

Review : 2 = Scope and content :

3= abstract: 8= None

530 Additional Physical — $a

form available Note

538 System details — $a

546 Language $a Languages

590 Local notes — $a Information retained everywhere

0-

1- Information retained

everywhere(same as _)

600 Personal name Ox $a Forename only

1 x Inverted (surname first)

3x Name of family

-.Y Specific thesaurus, e.g.,O -

Library of Congress subject

heading4 - Source not specified8 -

Sears subject heading

610 Corporate name 2 0 $a Corporate name (direct order),

source NAF

611 Meeting name 2 0 $a Meeting name (direct order),

source NAF

630 Uniform title x  - $a Number of non-filing characters

-y Specific thesaurus(see 600)

650 Topical term -y $a Topical subject heading, source

LCSH
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$v Form subdivision

$x General subdivision

$y Chronological subdivision

$z Geographic subdivision

For order, consider building a

sentence backwards:650 _0

Authors, English $y 20th century

$v Biographies. A biography of

20th century English authors

651 Geographic name -y $a Geographic heading, source,

LCSH/NAF

655 Genre/form 0 $a Genre/form heading from LCSH

700 Added entry 0 - 1 - 3 - x - $a   $4Forename first Surname

personal name first (inverted) Name of family

relator codes

710 Added entry 0 -  1 - 2 - $a Surname, inverted Place, or place

corporate name and name name  Name (direct

order)

730 Added entry uniform title Xy $a Title portion not

generateable by other means

such as 630 Series Added or 830

Subject Added May include

anonymous works, journals,

radio, TV and motion pictures

X_ Number of non-filing characters

present

_2 Analytical entry; portion of

document, e.g., chapter

— No information provided

740 Added entry Xy  X_  _2  __ $a Title not controlled by

uncontrolled title authority fileor other

bibliographical record Number of

non-filing characters present

Analytical entry; portion of

document, e.g. Chapter  No

information provided

830 Serried added uniform title -x X  $a Number of non-filling

characters present Uniform title

9xx User-option data — $a Data of local interest
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Analytical entry; portion of

document, e.g. Chapter  No

information provided

830 Serried added uniform title -x X  $a Number of non-filling

characters present Uniform title

9xx User-option data — $a Data of local interest

5.2.3 Þwr™{kfo (UNIMARC)

Þwr™ð‚o÷ {þe™ herzyuƒ÷ fuxu÷ku„ (Þwr™{kfo): Þwfu{kfo, RLxh{kfo, Þwyu‚{kfo
ð„uhu suðk ½ýk «{ký¼qŒ „útÚk‚qr[ hufkuzo Vku{uoxT‚ skuEyu Au, su rðrðÄ hküÙeÞ
‚qr[ƒØ …ØrŒyku y™u  ykð~ÞfŒkyku™u fkhýu VuhðkÞ Au. 1970 ™k ËkÞfk™e
þYykŒÚke, 20Úke ðÄw {kfo Vku{uoxT‚ rðf‚kððk{kt ykÔÞk Au.ðŒk-ykuAk fûkkyu ÷„¼„
Œ{k{ ƒtÄkhýku ‚w‚t„Œ Au …htŒwhufkuzT‚o™e yk…÷u ÚkkÞ fhŒk …nu÷k {krnŒe{kt ‚wÄkhk
fhðk sYhe Au,  rƒç÷eyku„úkrVf zuxk™u yk…-÷u fhððk {kxu yktŒhhküÙeÞ ƒtÄkhý
ŒiÞkh fhðk™e sYh Au. ykEyuVyu÷yu, Mkqr[fhý y™u Þktrºkfefhý rð¼k„ IFLA,

îkhk yktŒhhküÙeÞ {kfo Vku{uox rðf‚kððk {kxu …nu÷ fhe nŒe. su fkuE…ý {kfo
Vku{uox{kt ƒ™kðu÷k hufkuzo™u Mðefkhu Au. su™k …rhýk{u 1977 {kt hezuƒ÷ fux÷ku„
Þwr™ð‚o÷ {þe™ herzƒ÷ fux÷ku„ (Þwr™{kfo)™wt «Úk{ ðÍo™ {ku™ku„úkV y™u r‚heÞ÷
{kxu {þe™ ðkt[ðk ÞkuøÞ MðY…{kt yktŒhhküÙeÞ fûkkyu fkuE „útÚk‚qr[™k zuxk {kxu
yk…-÷u™e ‚wrðÄk …qhe …zu Au.UNIMARC ISO fBÞwr™fuþ™ Vku{uox ISO-2709

(1981) ™u y™w‚hu Au.

Ëhuf hküÙeÞ ‚tMÚkk su {kfo Vkuh{ux ŒiÞkh fhu Au, hküÙeÞ fûkkyu …kuŒk™k
Vkuh{ux™u y™w‚he hufkuzo ŒiÞkh fhþu, …htŒw yktŒhhküÙeÞ yk…-÷u {kxu Þwr™{kfo Vku{uox
y™w‚kh hufkuzo VheÚke Vku{uox fhþu. ŒuÚke, UNIMARC™k rðfk‚ …Ae, Ëhuf hküÙeÞ
yusL‚eyu VõŒ ƒu «ku„úk{ ŒiÞkh fhðk™e sYh hnuþu - yuf UNIMARC {kt
Y…ktŒrhŒ fhðk {kxu y™u ƒesku UNIMARC {ktÚke Y…ktŒrhŒ ÚkÞu÷.

Þwr™{kfo Vku{uox: {kfo™k ƒeò ðÍo™ «{kýu Þwr™{kfo{kt …ý rƒç÷eyku„úrVf
hufkuzo™k ºký ¼k„™ku ‚{kðuþ ÚkkÞ Au.

i) hufkuzo MxÙõ[h: VeÕzT‚ Œhefu yku¤¾kŒk þçËku™k þçË{k¤kyku MðY…{kt ‚t„úrnŒ
fhe™u zuxk™e hsqykŒ™u r™ÞtrºkŒ fhðk {kxu hufkuzo MxÙõ[h ŒiÞkh fhðk{kt
ykÔÞwt Au. hufkuzo MxÙõ[h îkhk hufkuzo MxÙõ[h{kt rðrðÄ ík¥Ôkku yku¤¾e þfkÞ
Au.

ii) fLxuLxzuÍe„™uþ™: hufkuzT‚o{kt zuxk ík¥Ôk™u yku¤¾ðk {kxu y{wf ‚t{u÷™ku™wt
…k÷™ fhðk{kt ykðu Au. ykðk Œíðku su{kt ÷u¾f, þe»kof y™u rð»kÞ™u
÷„Œe {krnŒe™ku ‚{kðuþ ÚkkÞ. su zuxk y÷„ y÷„ nuŒwÚke W…Þku„{kt
÷R þfkÞ.
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i i i ) zuxk fLxuLx: ‚k{„úe yu zuxk Au su hufkuzo™e ytËh ûkuºkku{kt ‚t„úrnŒ ÚkkÞ Au.
zuxkfkuzuz zuxk yÚkðk „útÚk‚qr[ zuxk nkuE þfu Au.

Þwr™{kfo™wt fkÞkoí{f yðhkuÄ: su rVÕz fkÞofkhe ç÷kuõ‚{kt„kuXðkÞu÷k ºký
yûkh™k yktfzkfeÞ xuø‚ îkhk yku¤¾ðk{kt ykðu Au.su ç÷kuõ‚ …ht…hk„Œ ‚qr[
hufkuzo{kt Œu™k fkÞo y™w‚kh zuxk™u „kuXðu Au. zuxkŒíð y™u hufkuzo™e ‚k{„úe™u fkÞohŒ
heŒu 10 rðrðÄ «fkh™k ç÷kuf{kt ™e[u ËþkoÔÞk {wsƒ ðnu[ðk{kt ykðu Au.

Bl.  Field     Data Example

no.    tag         Type

0. 000-099 Identification Block Contains numbers that

identify the record. Eg.

010 International Standard

Book Number.

1. 100-199 Coded Information Block Contains fixed length data

element describing various

aspect of the record or

data. Eg. 101 Language of

the work

2. 200-299 Heading Block Contains the authority,

reference or general

explanatory heading for

which records have been

created. Eg. 205 Edition

statement

3. 300-399 Information Note Block Contains note, intended

for public display that

explain the relationship

between the record

heading and other heading.

4. 400-499 See Reference Tracing Block Contains variant heading

from which a reference is

to be made to see the

heading of the record. Eg.

452 Edition in a different

medium
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5. 500-599 See Also Reference Contains related uniform

Tracing Block heading from which a

reference is to be made to

see also the heading of the

record. Eg. 516 Spine title

6. 600-699 Classification Number Block Contains classification

number that are related to

the heading of the record.

Eg. 676 Dewey Decimal

Classification.

7. 700-799 Linking Heading Block Contains a form of the

record heading in another

language or script and

links to another record in

which that form is the

heading. Eg. 700 Personal

name

8. 800-899 Source Information Block Contains the source of the

record and catalogues

notes about the data not

intended for public

display. Eg. 801

Originating Source

9. 900-999 National use Block Contains data local to the

originator of the record.

«íÞuf hküÙeÞ „útÚk‚qr[ yusL‚e, ‚ŒkfeÞ hufkuzo™ uÞwr™{kfo{kt ƒË÷ðk {kxu./yLÞ
hküÙeÞ yusL‚eyku{kt xÙkL‚r{þ™ {kxu™e ‚Œk y™u Þwr™{kfo{kt {þe™ hezuƒ÷ hufkuzo {u¤ððk/
ƒeS yusuL‚e …k‚uÚke ‚¥kkfeÞ {k¤¾wt sðkƒËkh hnuþu.IFLA™k ½ýk «ÞJku AŒkt,
UNIMARC ÞkuøÞ rð[khýk fhðk{kt r™»V¤ ™eðzâwt.

Œ{khe «„rŒ [fkMkku

2. Þwr™{kfo™k RrŒnk‚™e ‚{sqŒe yk…ku.

   _____________________________________________

   _____________________________________________
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5.3 ‚khktþ (Summary)

{þe™ ykÄkrhŒ Mkqr[fhý ÷uƒ÷ Ëþkoððk ðýo™kí{f hufkuzo ™u fBÃÞwxh
‚h¤ heŒu ‚{S þfu Au. {þe™ ykÄkrhŒ ð[ký™k MxÙõ[h™u Vkuh{ux Œhefu yku¤¾ðk{kt
ykðu Au. {kfo-21 yuf ðýo™kí{f {krnŒe Ëþkoððk™wt ‚k{kLÞ Vkuh{ux Au. yk…ýu
yk yuf{{kt {kfo, {kfo-21 y™u Þwr™{kfo ™k Vkuh{ux, xu„, rVÕz y™u ‚ƒ-rVÕz™e
{krnŒe {u¤ðe su fBÃÞwxh{kt fux÷ku„ª„ Ëhr{Þk™ ðýo™kí{f {krnŒe™u „kuXððk{kt
{ËËY… ƒ™u Au.

5.4 Œ{khe «„rŒ [fkMkku (Answer the self-check Exerciese)

1. ÷ezh{kt «Úk{ 24 yûkhku( Ëhuf „útÚk ‚wr[ ðýo™™k yûkhku 00-23 ¢{)™ku
hufkuzo. su{kt hufkuzo™e ÷tƒkE, hufkuzo™k «fkh, „útÚk ‚wr[ MŒh, yuLfku®z„ MŒh,

ðýo™kí{f ‚wr[fhý Vku{o ð„uhu™u ÷„Œk zuxk™ku ‚{kðuþ fhðk{kt ykðu Au.
su{kt zuxk Œíðku îkhk ™tƒh y™u fkuzo fu su hufkuzo™e «rfÞk fhðk™k …uhkr{xh™ku
‚{kðuþ fhu Au. su{kt fux÷ku„h …k‚u fkuE r™Þtºký hnuŒwt ™Úke. {kºk y{wf
zuxk suðk fu hufkuzo™ku «fkh y™u Œu™k ðýo™kí{f MŒh fkuz™u fux÷ku„ú‚o hsq
fhðk …zu Au.

2. Þwfu{kfo, RLxh{kfo, Þwyu‚{kfoð„uhu suðk ½ýk «{ký¼qŒ „útÚk‚qr[ hufkuzo
Vku{uoxT‚ skuEyu Au. su rðrðÄ hküÙeÞ ‚qr[ƒØ …ØrŒyku y™u ykð~ÞfŒkyku™u
fkhýu VuhðkÞ Au. 1970 ™k ËkÞfk™e þYykŒÚke, 20 Úke ðÄw {kfo Vku{uoxT‚
rðf‚kððk{kt ykÔÞk Au.ðŒk-ykuAk fûkkyu ÷„¼„ Œ{k{ ƒtÄkhýku ‚w‚t„Œ
Au. …htŒw hufkuzT‚o™e yk…÷u ÚkkÞ fhŒk …nu÷k {krnŒe{kt ‚wÄkhk fhðk sYhe
Au, rƒç÷eyku„úkrVf zuxk™u yk…-÷u fhðk {kxu yktŒhhküÙeÞ ƒtÄkhý ŒiÞkh
fhðk™e sYh Au. ykEyuVyu÷yu, Mkqr[fhý y™u Þktrºkfefhý rð¼k„ IFLA,

îkhk yktŒhhküÙeÞ {kfo Vku{uox rðf‚kððk {kxu …nu÷ fhe nŒe. su fkuE…ý
{kfo Vku{uox{kt ƒ™kðu÷k hufkuzo™u Mðefkhu Au. su™k …rhýk{u 1977 {kt hezuƒ÷
fux÷ku„ Þwr™ð‚o÷ {þe™ herzƒ÷ fux÷ku„ (Þwr™{kfo)™wt «Úk{ ðÍo™ {ku™ku„úkV
y™u r‚heÞ÷ {kxu {þe™ ðkt[ðk ÞkuøÞ MðY…{kt yktŒhhküÙeÞ fûkkyu fkuE
„útÚk‚qr[™k zuxk {kxu yk…-÷u™e ‚wrðÄk …qhe …zu Au.UNIMARC ISO

fBÞwr™fuþ™ Vku{uox ISO-2709 (1981)™u y™w‚hu Au.

5.5 [kðeY… þçËku (Key-Words)

* rzr÷r{x‚o: sÞkhu Ëhuf ‚ƒrVÕz þY ÚkkÞ íÞkhu fBÃÞwxh™u fkuz fhðwt, su  $,

#, _, yÚkðk 1 ‚kÚku Ëþkoððk{kt ykðu Au.
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* rVÕz:Ëhuf „útÚk‚qr[ hufkuzo™u ‚k{kLÞ heŒu rVÕz{kt ðnU[ðk{kt ykðu Au. su{kt
÷u¾f {kxu, þe»kof {kxu y™u yLÞ {kxu rVÕz nkuÞ Au. yuf rVÕz{kt Œu™e
‚ƒ rVÕz{kt ðnu[kÞu÷e nkuÞ Au. ‚ƒ rVÕz 3 zeSx ‚wÄe skuðk {¤u Au.

* ELzefuxh: ƒu yûkh™ku ¢{ktf Ëhuf yuf yuf xu„™u Vku÷ku fhu Au. su{ktÚke yuf
yÚkðk ƒesku yûkh ELzefuxh Œhefu W…Þku„{kt ÷R þfkÞ Au. sÞkhu ELzefuxh
¢{ktf™ku W…Þku„ ™ ÚkkÞ íÞkhu Undefine Ëþkoððk{kt ykðu Au. y™u yu
¢{ktf hË ÚkkÞ Au.

* xu„: Ëhuf ‚ƒ rVÕz 3 zeSx™k yûkh ‚kÚku skuzkÞu÷e nkuÞ Au, su™u xu„
Œhefu yku¤¾ðk{kt ykðu Au. xu„ rVÕz Ëþkoðu Au, zuxk y™u Vku÷ku‚ …ý
Ëþkoðu Au. xu„ n{þk …h{ 3 zeSx{kt s nkuÞ Au.

5.6 ‚tË¼o y™u rðþu»k ðkt[™ (References and Further Reading)

* Library of Congress. MARC standards <http://www.loc.gov/

marc/>

* OCLC Bibliographic formats and standards <http://

www.oc1c.org/bibformats/en>

* Understanding MARC bibliographic <http://www.loc.gov/marc/

umb/>
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